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E-Filing CJA Vouchers

This help feature is intended to promote e-filing accuracy by allowing Electronic Case Filing
(ECF) users in the District of Arizona to review the step-by-step behavior of an event prior
to or during its use.

To e-file a CJA voucher, select the appropriate event accessible through the main "Events
Categories” screen. Below you will see a screen shot of those events available under the
Criminal Events category Other Filings, subcategory CJA Documents. This is for
vouchers CJA-20, CJA-21, CJA 30 and CJA 31. When actually e-filing, these events will
appear as a drop down menu.

Criminal ~ Query Reports ~ Utilities ~ Search Logout

Criminal Event Categories

Payments

Credit Card Payments
Motions and Related Filings

Idotions Sealed Documents
Amended Motions Sealed Motions (To Seal Case or Doc Only)
Ezx Parte Motion Sealed Lodged Proposed Documents
Eesponses and Replies Sealed Ex Parte Motion (To Seal Doc Only)
Lodged Proposed Documents  Sealed Ex Parte Lodged Froposed Documents
Sealed Cther Documents

Other Filings
T aivers
Netices
Tnal Documents
Appeal Decuments

CbrerFrremacnts

CIA Documents
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Below you will see a screen shot of those events available under the Civil Events category
Other Filings, subcategory CJA Documents. This is for vouchers CJA-30 and CJA-31.
When actually e-filing, these events will appear as a drop down menu.

uECF civil Criminal Query Reports Utilities Search Logout

ivil Event Categories

Open a Case Other Filings Payments
Attorney Case Ope Motices Credit Card Payments
Trial Documents
Initial Pleadings and Service Appeal Documents  Sealed Documents
Complaints, Cther Inifiating Documents  Ex Parte Documents  Sealed Lodaed Proposed Documents
Service of Process Ctlrer-Prormrmes Sealed Ex Parte Motion (To Seal Doc Only)
Answers to Complaints Sealed Ex Parte Lodged Proposed Documents
Other Answers Sealed Other Documents

Utihty Event - Add Parhes

Motions and Related Filings
Iotions
Eesponse to Motion & Motion
Amended Motiens
Ez Parte Motion
Eesponses and Replies
Lodeed Proposed Documents

To view the instructions for a particular event, click on the appropriate hyperlink.

When you click on <CJA Documents>, these are your drop down menu options:

CJA 20 Voucher - Criminal Only . . ... . e page 1
CJA 21 Voucher - Criminal Only . . ... . e page 8
CJA 30 Voucher-Criminal . .......... i e page 17
CJA 31 Voucher-Criminal .. ....... .. page 25
CJA Voucher Attachment - From CriminalMenu . ....................... page 34
CIJA30Voucher-Civil ... ... . e page 40
CJA 31 Voucher - Civil .. ... page 47
CJA Voucher Attachment - From CivilMenu . .......................... page 54

When you click on <Other Documents> in either the Criminal Event Categories or the Civil
Event Categories, these are your drop down menu options:

Transcript Order Form - Criminal .. ........ .. .. . . . . page 60
Transcript Order Form - Civil . ... ... . e page 67
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CJA 20 Voucher - Criminal Only

Step 1: From the Criminal Events Categories menu, click on <CJA Documents>
under Other Filings. Use the drop down menu and click on this event.

b Criminal ad Query Reports ad Utilities d Search

| Statt typing te find another event.
i R click to select events) Selected Events (click to remove events)
|CJA 20 Voucher

CJA 30 Vouche
CJA 31 Voucher
CJA Voucher Attachment

Step 2: Click <Next> to continue.
Step 3: Enter the case number, then click <Find This Case>.

'EECF Civil - Criminal ~ Query Reports ~  Utilities - Search Legout

CJA Documents

Criminal Case Number
07-400] Find This Case

IEst

Clear

Notice the grayed
out Next button.
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Step 4: Select the correct case number and defendant, then click <Next>. (Note: If
there is only one case with that number, only that case number will appear.)

If there is more than one defendant in a case, there will be a + sign after the “et al” in the
case name. For example, these cases have more than one defendant:

SEC Wil - Criminal - - Uiities -
UE F Civil Criminal Query Reports Utilities Search Logout

CJA Documents

Criminal Case Number

ID?-xlEID Hide Case List |

Select a case:

[~ 2:07-cr-00400-JRI USA v. White et A
™ 3:07-cr-00400-MEA USA v White §

M Clearl

Notice the grayed
out Next button.

Click on the + sign and this appears:

civil - Criminal ~ Query Reports ~ Utilities ~ Search Logout

CJA Documents

Criminal Case Number

Hide Case List

[T 2:07-cr-00400-JR-1 Snow White
[~ 2:07-cr-00400-ME A-2 Bashful
07-cr-00400-3 Doc
M 2:07-cr-00dUrmEA-=S2=—rTiie ot al =

M Clearl

Notice the grayed
out Next button.
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Select the correct defendant and the <Next> button allows you to proceed:

Criminal ~ Query Reports ~ Utilities ~ Search Logout

CJA Documents

Criminal Case Number

2:07-cr-400-2 Hide Case List

Select a case
™ 2:07-cr-00400-R1 USA v White et al £
™ 2 07c00400. 10 nowy White

¥ 2-07-cr-00400-ME A-2 Bashiul
07-cr-00400-3 Diog

M Clear

This is a reminder screen to ensure you have selected the correct defendant on the
previous screen. Click <Next> to continue.

EECF Civil ~ Criminal ~ Query Reports ~ Utilities ~ Search Logout

CJA Documents
' IF THIS IS A MULTI-DEFENDANT CASE, BE SURE YOU SELECTED ONLY THE DEFENDANT FOR WHOM THE VOUCHER IS BEING FILET
ON THE PREVIOUS SCREEN.

Clearl

The next screen is a validation screen, with the full case banner, so if correct, click <Next>.
If incorrect, use your back button to return to the screen where you can select the correct

case number and defendant (see Step 4).
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Step 5: This screen is both a reminder screen of what documents you must attach
to this filing (please read carefully) and where you will attach your main document. Please
note the CJA 20 Voucher, CJA Worksheets (Time and Expenses) AND Voucher
Summary must be combined into one document and filed as your main document.
Enter the main document in .pdf format. Change the radio button at Attachments to

Document from the default of "no" to "yes" so you can append any necessary attachments,
then click <Next>.

EECF civil ~ criminal = Query Reports ~ Utilities ~ Searchi Logout
CJA Documents
2.07-cr-00400-JRI USA v White et al

@mpy of the CJA 20 Voucher, CJA 20 Worksheets {Time ang®xpenses), and Voucher Summary as your @ ]

If appropriate, attach any Authorizing Crders (mehu 5 5 Supporung documentation (i.e., Receipts for hotel, meals, gas, ¢
etc.) to this filing!

Select the pdf document (for example: C:A159cw501-2

Filename

Attachments to Document: * No ¢ Ves

MI C\earl

U.S. District Court, District of Arizona
E-Filing CJA Vouchers 4 Updated September 15, 2008



Step 6: Enter any necessary attachments and supporting documentation in .pdf
format.

EECF Civil ~ Criminal ~ Query Reports ~ Utilities ~ Search Logout

[}
CJA Documents
2.07-cr-00400-JRI USA v, White et al

Select one or more attachments.
1) Enter the pdf document that containg attachment (for example: Clappendiz pdf)

Filename

| Erowse.. |

2) Before proceeding to step 3, describe the document using the Category list, the Description box, or both,

Category Description
| = |

3 Add the filename to the st box below. If you have more attachments, go back to Step 1. When the list of filenames is complete, click on the Next button.

|7 Add to List |

Remove from List
Mext |

First: Click on [Browse] to search for and attach the document.

Second: The available document types in the drop down menu in the Category
field are: Affidavit; Appendix; Civil Cover Sheet; Errata; Exhibit;
Supplement; Text of Proposed Order. Therefore, you will have to type
in the description of your attachment(s) in the text box under the word
Description.

Third: Click on the [Add to List] button.

ECF adds the selected document as an attachment to the main document. The list box
expands under section 3 to display the file name of the newly attached document.

When you are finished adding all your attachments, click <Next>.
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Step 7: Enter the total amount you are claiming on this voucher, then click <Next>.
Enter dollars and cents (if applicable) with the decimal point, but without commas. Since
there is already a "$" sign on the screen, you do not have to enter it again.

' EECF Civil ~ Criminal ~ Query Reports ~ Utilities ~

Search Logout

CJA Documents
207 cr-00400-JRI USA v White et al

@amuunt claimed on @

Total Amount Claimed §
Next Clear

Step 8: From the drop down menu, select the voucher status, then click <Next>. Your
options are:

Final

Interim

Supplemental

Criminal ~ Query Reports ~ Utilities ~

Search Logout
CJA Documents

2.07-cr-00400-JR| USA v White et al

elect Veoucher Status IFinaI 'I

\/

Next | Clear |

Step 9: Select your party (should be the same defendant you selected during Step
4), then click <Next>.

SEC Wil - Crminal - - uiities -
UE F Civil Criminal Query Reports Utilities

Search Logout
CJA Documents

2:07-cr-00400-JRI USA v, White et al

Select the Party:

USA, [Plaintiff]

White, Snow (1) [Defendant]
Bashful (2) [Defendant]

Doc (3) [Defendant]

M Clear
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The next screen is a validation screen, with the full case banner, so if correct, click <Next>.
If incorrect, use your back button to return to the screen where you can select the correct
case number and defendant (see Step 4).

At this screen, you will have no further opportunity to modify your docket text.

Criminal ~ Query Reports ~ Utilities ~ Search Logout

CJA Documents
2:07-cr-00400 USA v, White et al

Docket Text: Final Text

Final CJA 20 Appointment and Authority to Pay Court Appointed Counsel by Larry Lawyer with claim in
the amount of $222. (Attachments: # (1) Receipts, # (2) Authorizing Orders){Lawyer, Larry)

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity to
modify this transaction if you continue.

Source Document Path {for confirmation onky):

DPishared\CMECF\Application TrainingPDF Files\Voucher pdf es: 1 e 3
P \shmed\CMCF\AﬁEhcaﬁon Trm@DF Files\Receipts.Edf iies. 1 NOtI ce th € SO urce DOC um ent Pat h . Th IS tel I S

Pishared CMECE\Appleaton TranngPDF FlestOrder pdf pages: 1| you where you retrieved your attachment(s).
ot | _ciar | It will not appear on the Notice of Electronic
Filing (NEF) or the docket text. If you need to
make any changes, use your back button in
the Internet to do so.

Step 10: Click <Next> to obtain your Notice of Electronic Filing (NEF).

Behind the scenes:

The voucher and supporting attachments will be available for viewing by court staff
only. After Judge approval, the filer of the voucher will receive a Notice of Electronic
Filing (NEF) notifying him/her that the voucher has been processed for payment.
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CJA 21 Voucher - Criminal Only

Step 1: From the Criminal Events Categories menu, click on <CJA Documents>
under Other Filings. Use the drop down menu to click on this event.

SECF cwi - ormna -
UE F Civil Criminal BQuery Reports Utilities Search Logout

CJA Documents

[ Start typing to find another event.

Available Events (click to select events) Selected Events (click to remove events)
2 |CJA 21 Waucher

CJ& 31 Youcher
CJA Voucher Attachrent

Step 2: Click <Next> to continue.
Step 3: Enter the case number, then click <Find This Case>.

EECF Civil - Query Reperts ~  Utilities A Search Logout

CJA Documents

Criminal Case Number
07-a00] Find This Case

MI C\earl

Notice the grayed
out Next button.
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Step 4: Select the correct case number and defendant, then click <Next>. (Note: If
there is only one case with that number, only that case number will appear.)

If there is more than one defendant in a case, there will be a + sign after the “et al” in the
case name. For example, these cases have more than one defendant:

SEC Wil - Criminal - - Uiities -
UE F Civil Criminal Query Reports Utilities Search Logout

CJA Documents

Criminal Case Number

ID?-xlEID Hide Case List |

Select a case:

[~ 2:07-cr-00400-JRI USA v. White et A
™ 3:07-cr-00400-MEA USA v White §

M Clearl

Notice the grayed
out Next button.

Click on the + sign and this appears:

civil - Criminal ~ Query Reports ~ Utilities ~ Search Logout

CJA Documents

Criminal Case Number

Hide Case List

[T 2:07-cr-00400-JR-1 Snow White
[~ 2:07-cr-00400-ME A-2 Bashful
07-cr-00400-3 Doc
M 2:07-cr-00dUrmEA-=S2=—rTiie ot al =

M Clearl

Notice the grayed
out Next button.
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Select the correct defendant and the <Next> button allows you to proceed:

Criminal ~

Query Reports ~

Utilities ~ Search Logout
CJA Documents

Criminal Case Number

|2 07-cr-400-2 Hide Case List

Select a case

[ 2:07-cr-00400- R USA v White et al &
™ 2 07-cr00400. 2 nowve White

v 2:07-cr-00400-MEA-2 Bashiul
07-cr-00400-3 Diog
Mext | Clear |

This is a reminder screen to ensure you have selected the correct defendant on the
previous screen. Click <Next> to continue.

EECF civil ~ Criminal ~

CJA Documents

Query Reports ~ Utilities ~ Search Logout

'[F THIS IS A MULTI-DEFENDANT CASE, BE SURE YOU SELECTED ONLY THE DEFENDANT FOR WHOM THE VOUCHER IS BEING FILED
ON THE PREVIOUS SCREEN.

M Clear |

The next screen is a validation screen, with the full case banner, so if correct, click <Next>.

If incorrect, use your back button to return to the screen where you can select the correct
case number and defendant (see Step 4).
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Step 5: This screen is both a reminder screen of what documents you must attach
to this filing (please read carefully) and where you will attach your main document. Please
note the CJA 21 Voucher AND Invoice must be combined into one document and
filed as your main document. Enter the main document in .pdf format. Change the radio
button at Attachments to Document from the default of "no" to "yes" so you can append
any necessary attachments, then click <Next>.

EECF Civil ~ Criminal ~ Query Reports ~ Utilities ~ Search Logout

CJA Documents
2:07-cr-00400- JRI USA v. White et al

ou must attach a copy of the CJA 21 Youcher and Invoice as your main dogfiment.

If services for this type of expert exceed $500.00 in this case, attachAuthorizing Orders.

Ty supporting documentation (i.e., Receipts for hotel, meals, gas, etc.) to this filing! »

Filename

Attachments to Document: ¢ o * Yes

M Clearl
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Step 6: Enter any Authorizing Orders (including Interim), and any supporting
documentation (i.e., receipts for hotel, meals, gas, etc.) in .pdf format.

CJA Documents
2:07-cr-00400-1 OA USA v White ef al
APPEAL, R&R

Select one or more attachments.
13 Enter the pdf document that containg attachment (for example: Clappendiz pdf)
Filename

|| Browse... |
2y Before proceedmg to step 3, describe the document usmg the Category hst, the Description box, or both
Category Description
[ =
3) Add the filename to the hst box below. If you have more attachments, go back to Step 1. When the lst of flenames 15 complete, chck on the Nezxt button.
Add to List
Remaove from List
_Nent |
First: Click on [Browse] to search for and attach the document.
Second: The available document types in the drop down menuin the Category
field are: Affidavit; Appendix; Civil Cover Sheet; Errata; Exhibit;
Supplement; Text of Proposed Order. Therefore, you will have to type
in the description of your attachment(s) in the text box under the word
Description.
Third: Click on the [Add to List] button.

ECF adds the selected document as an attachment to the main document. The list box
expands under section 3 to display the file name of the newly attached document.

When you are finished adding all your attachments, click <Next>.
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Step 7: In the text box, enter the total amount you are claiming on this voucher, then
click <Next>. Enter dollars and cents (if applicable) with the decimal point, but without
commas. Since there is already a "$" sign on the screen, you do not have to enter it again.

CJA Documents
2:07-cr-00400-LOA USA v White et al

AFPPEAL, R&R
@aﬂwuﬂt claimed on th@

Total Amount Clairmed

M Clearl

Step 8: From the drop down menu, select the type of service provider, then click

<Next>. Your options are:

Accountant Legal Analyst/Consultant
Ballistics Mitigation Specialist
CALR (Westlaw/Lexis, etc.) Other Medical
Chemist/Toxicologist Other

Computer (Hardware/Software/Systems)  Paralegal Services

Document Examiner Pathologist/Medical Examiner
Duplication Services Polygraph

Fingerprint Analyst Psychiatrist

Hair/Fiber Expert Psychologist

Interpreter/Translator Voice/Audio Analyst

Investigator Weapons/Firearms/Explosive Expert

Jury Consultant

CJA Documents
2.07-cr-00400-L OA USA v White et al
AFPPEAL, R&R

SELECT T OVIDER
anesligator j
Mext | Clear |
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Step 9: In the text box, enter the name of the service provider, then click <Next>.

CJA Documents
2:07-cr-00400-LOA USA v. White et al
APPEAL RE&R

Please enter the name of the Service Provider. The entry of a name is required!

e ————

Step 10: In the text box, enter the service date(s). Click <Next> to continue.

EECF Civil - Criminal ~ Query Reports ~ Utilities ~ Search Logout

]
CJA Documents
2:07-cr-00400- RIUSA v White et al

Please enter the Service Date(s).

Service Date(s) I‘ )

[ —
Mext | Clear |

U.S. District Court, District of Arizona
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Step 11: From the drop down menu, select the voucher status, then click <Next>.
Your options are:

Interim
Supplemental
Final
EECF Civil - Criminal - Query Repeorts ~  Utilities - Search Legout

CJA Documents
2:07-cr-00400-L OA USA v White et al
APFEAL RER

Select Voucher Status: I Final 'I
Mext | Clear

Step 12: Select your party (should be the same defendant you selected during Step
4), then click <Next>.

UECF Civil - Criminal -~ Query Reports ~  Utilities - Search Logout
CJA Documents

2.07-cr-00400-LOA USA v White et al
APPEAL, RER

Select the filer.

Select the Party:

USA [Plaintifi]
White, Snow (1) [Defendant]
Bashful (2) [Defendant]

Doc (3) [Defendant]

MI Clearl

The next screen is a validation screen, with the full case banner, so if correct, click <Next>.

If incorrect, use your back button to return to the screen where you can select the correct
case number and defendant (see Step 4).
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At this screen, you will have no further opportunity to modify your docket text.

Criminal ~ Query Reports ~ Utilities ~ Search Logout

CJA Documents
2:07-cr-00400-JRI USA v, White et al

Docket Text: Final Text
? Final CJA 21 Appointment and Authority to Pay Investigator Tinkerbell for services provided on 06/30/08 i
by atty2 with claim in the amount of $111. (Attachments: # (1) Authorizing Order){atty2, )

Attention!! Pressing the NEXT hutton on this screen commits this transaction. You will have no further opportunity to
modify this transaction if ¥ou continue.

Source Document Path (for confirmation only): Notice the Source Document Path. This tells
Plshare dMCMECTF \Application TrainingPDF Files\Woucher.pdf  pages: 1 o
PiisharediCMECF\Application Treining\PDF Filed\Order pdf  pages: 1 you where you retrieved your attachment(s).
= B It will not appear on the Notice of Electronic

Filing (NEF) or the docket text. If you need to
) make any changes, use your back button in

the Internet to do so.

Step 13: Click <Next> to obtain your Notice of Electronic Filing (NEF).

Behind the scenes:

The voucher and supporting attachments will be available for viewing by court staff
only. After Judge approval, the filer of the voucher will receive a Notice of Electronic
Filing (NEF) notifying him/her that the voucher has been processed for payment.
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CJA 30 Voucher - Criminal

Step 1: From the Criminal Events Categories menu, click on <CJA Documents>
under Other Filings. Use the drop down menu and click on this event.

SECF ow - comna - . Utities ~
d UE F Civil Criminal Query Reperts Utilities Search Logout
CJA Documents

Start typmg to find another event.
\Available Events {click to select events) Selected Events (click to remove events)

CJA 20 Youcher [ 30 Voucher
oucher

CJA Woucher Attachment

Step 2: Click <Next> to continue.
Step 3: Enter the case number, then click <Find This Case>.

e wil - iminal  ~ - Utiities ~
UE F Civil Criminal Query Reports Utilities Search Logout
CJA Documents

Criminal Case Humber

Find This Case |

Notice the grayed
out Next button.
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Step 4: Select the correct case number and defendant, then click <Next>. (Note: If
there is only one case with that number, only that case number will appear.)

If there is more than one defendant in a case, there will be a + sign after the “et al” in the
case name. For example, these cases have more than one defendant:

SEC Wil - Criminal - - Uiities -
UE F Civil Criminal Query Reports Utilities Search Logout

CJA Documents

Criminal Case Number

ID?-xlEID Hide Case List |

Select a case:

[~ 2:07-cr-00400-JRI USA v. White et A
™ 3:07-cr-00400-MEA USA v White §

M Clearl

Notice the grayed
out Next button.

Click on the + sign and this appears:

civil - Criminal ~ Query Reports ~ Utilities ~ Search Logout

CJA Documents

Criminal Case Number

Hide Case List

[T 2:07-cr-00400-JR-1 Snow White
[~ 2:07-cr-00400-ME A-2 Bashful
07-cr-00400-3 Doc
M 2:07-cr-00dUrmEA-=S2=—rTiie ot al =

M Clearl

Notice the grayed
out Next button.
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Select the correct defendant and the <Next> button allows you to proceed:

UECF civil - Criminal - Query Reports - Utilities ~ Search Logout
CJA Documents

Criminal Case Number

2:07-cr-400-2 Hide Case List

Select a case

™ 2:07-cr-00400-R1 USA v White et al £
™ 2:07-cr-00400-R11 Snow White
W 2:07-cr-00400-MEA-Z Bashful
™ 2:07-cr-00400-3 Doc

M Clear

This is a reminder screen to ensure you have selected the correct defendant on the
previous screen. Click <Next> to continue.

EECF Civil - Criminal - Query Reports - Utilities ~ Search Logout

[ 1
CJA Documents

' IF THIS IS A MULTI-DEFENDANT CASE, BE SURE YOU SELECTED ONLY THE DEFENDANT FOR WHOM THE VOUCHER IS BEING FILEL
ON THE PREVIOUS SCREEN.

Clear

The next screen is a validation screen, with the full case banner, so if correct, click <Next>.
If incorrect, use your back button to return to the screen where you can select the correct
case number (see Step 4).

This screen is a reminder screen of what documents you must attach to this filing (please
read carefully). Please note the CJA 30 Voucher, CJA 30 Worksheets (Time and
Expenses) AND Voucher Summary must be combined into one document and filed
as your main document. Click <Next> to continue.

EECF Civil - Criminal ~ Query Reports -  Utilities ~ Search Logout

CJA Documents
2:07-cr-00400-LOA USA v White et al
APPEAL, R&ER

ou must attach a copy of the CJA 30 Voucher, CJA 30 Worksheets (Time and Expenses), and Voucher Summary as your main document.

ropriate, attach any Authorizing Orders (including Interim), and any supporting documentation (i.e., Receipts for hotel, meals, gas, etc.) to this filin

M Clear
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Step 5: Enter the main document in .pdf format. Change the radio button at
Attachments to Document from the default of "no" to "yes" so you append any
necessary attachments, then click <Next>.

ZEC Wil - iminal -~ Utiities  ~
UE F Civil Criminal BQuery Reports Utilities Search Logout
CJA Documents

2:07-cr-00400-LOA USA v, White et al
APPEAL, R&R

Select the pdf document (for example: CA199cw501-2 1 pdE)
Filename

Attachments to Document: © Mo © Tés

Nextl Clear

U.S. District Court, District of Arizona
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Step 6: Enter any necessary attachments and supporting documentation in .pdf
format.

EECF Civil - Criminal ~ Query Reperts ~  Utilities - Search

CJA Documents
207 cr 00400l OA USA v White et al

APPEAL, R&R

Select one or more attachments.
1) Enter the pdf document that contans attachment (for example: Clappendm pdf)

Filename
|| Browse. ..
2) Before proceeding to step 3, describe the document using the Category list, the Description box, or both
Category Description
| =l
#) Add the filename to the list box below. If vou have more attachments, go back te Step 1. When the lst of flenames 15 complete, chick on the MNext button. &
Add to List
Remove friom List
Next
First: Click on [Browse] to search for and attach the document.
Second: The available document types in the drop down menu in the Category
field are: Affidavit; Appendix; Civil Cover Sheet; Errata; Exhibit;
Supplement; Text of Proposed Order. Therefore, you will have to type
in the description of your attachment(s) in the text box under the word
Description.
Third: Click on the [Add to List] button.

ECF adds the selected document as an attachment to the main document. The list box
expands under section 3 to display the file name of the newly attached document.

When you are finished adding all your attachments, click <Next>.
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Step 7: Enter the total amount you are claiming on this voucher, then click <Next>.
Enter dollars and cents (if applicable) with the decimal point, but without commas. Since
there is already a "$" sign on the screen, you do not have to enter it again.

EECF civil - Criminal ~ Query Reports -~  Utilities - Search
CJA Documents
A07-cy-02058-DCE Pan et al v. Hoolk
STD
Total Amount Claimed §
M Clear
Step 8: Select your party (should be the same defendant you selected during Step
4), then click <Next>.
Step 9: From the drop down menu, select the voucher status, then click <Next>. Your
options are: Interim
Supplemental
Final

EECF Civil - Criminal  ~ Query Reports ~  Utilities ~ Search

]

CJA Documents
4:07-cv-02058-DiCB Pan et alv. Hook
STD

<Select Weoucher Status: | Interim 'I
MNext Clear |
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PLEASE read this screen carefully! Since this is a private entry, you will receive
your Notice of Electronic Filing within ECF; however, you will NOT receive an e-mail
notification. Click <Next> to continue.

EECF Civil - Criminal ~ Query Reperts ~  Utilities - Search

CJA Documents
2:07-cr-00400-LOA USA v. White et al

APPEAL, R&R

WARNING! This is a private entry! INo notice of this e-filing will be issued via email!

Mext Clear

The next screen is a validation screen, with the full case banner, so if correct, click <Next>.
If incorrect, use your back button to return to the screen where you can select the correct
case number (see Step 4).

At this screen, you will have no further opportunity to modify your docket text.

EECF Civil b Criminal ~ Query Reports *  UUtilities b Search Logout

[ 1

CJA Documents
2.07-cr-00400-LOA USA v White et al
AFPPEAL, R&R

Docket Text: Final Text

Interim CJA 30 Appointment and Authority to Pay Court Appointed Counsel by atty3 with claim in the
amount of $11223. (Attachments: # {1) Authorizing Orders)(atty3, )

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity to
modify this transaction if you continue.

Notice the Source Document Path. This tells

Source Doacument Path {for confirmation oniy):

P \share \CMECF Appiication Traming®DF Fies\CIA E Filngwoucher pif | QU WhHere you retrieved your attachment(s).
It will not appear on the Notice of Electronic
Clear | Filing (NEF) or the docket text. If you need to
- make any changes, use your back button in
the Internet to do so.

Plshared\CMECF \Application TrainingPDF Files\Order pdf  pages: 1

Step 10: Click <Next> to obtain your Notice of Electronic Filing (NEF).
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Notice of Electronic Filing (NEF)

)
EE C F Civil - Criminal - Query Reports ~  Utilities - Search Logout

CJA Documents
2.07-cr-00400-L OA USA v White et al
APPEAL, RER

1.8, District Court

T.8. DISTRICT COURT OF ARTZONA
MNotice of Electronic Filing

The following transaction was entered by atty3, on 11/16/2007 at 3:55 PI MET and filed on 11/16/2007

Case Name: US4 v, Wiite et al
Case Number: 2:07-cr-400
Filer:

Document Number: 48

Docket Text:
Interim CJA 30 i
rizing Orders)(atty3, )

Court Appointed Counsel by atty3 with claim in the amount of $333. (Attachments: #

<No public notice {electronic or otherwise) sent hecause the entry is private

following document(s) are associated with this transaction:

[Document description:1an Document

Original filename:n/a

[Electronic document Stamp:

[STAMP deecfStamp ID=10863%93563 [Date=11/16/2007] [FleNumber=28225-0]
[360cfaled 323032cadfEh Tbalbafdd346c52e16106c91b2 1069506751 7ed d3cbdabi04
[FFea7B4b1628a5c98c2bc96599bad 604ac 17c07b3ch 3 e 5e 5032991 2e35]]
[Drocument description: Authorizing Orders

Original filename:nfa

[Electronic document Stamp:

[STAMP deecfStamp TD=1096393563 [Date=11/16/2007] [FileMumber=28225-1]
[70f926043ch7aaleBebibe7dodle710a029%c0aledece 1ccii9%e8 166276 bdTc 17
ddBaB642261d1c231dddd362d6969ea2 309546 5355¢83196 1a7 3a4 2fcc]]

Note: Because this is a private entry, you will not receive the Notice of Electronic Filing
(NEF) via email. Therefore, you may either print or save (or both) this NEF from

this screen in ECF.

Behind the scenes:

The voucher and supporting attachments will be available for viewing by court staffonly.
After Judge approval, the filer of the voucher will receive a Notice of Electronic Filing
(NEF) notifying him/her that the voucher has been processed for payment.
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CJA 31 Voucher - Criminal

Step 1: From the Criminal Events Categories menu, click on <CJA Documents>
under Other Filings. Use the drop down menu and click on this event.

- Search Legout

ZEC v - e - -
UE F Civil Criminal Query Reports Utilities

CJA Documents

Start typmg to find another event.
Available Events (chck to select events) Selected Events (chck to remove events)

C.JA 20 Voucher [CJA 31 Vaucher

Step 2: Click <Next> to continue.
Step 3: Enter the case number, then click <Find This Case>.

~  Utilities - Search Loagout

| - e
UECF Civil - Criminal -~ BQuery Reports
CJA Documents

Criminal Case Number
07-400)] Find This Caze

MI Clear

Notice the grayed
out Next button.

U.S. District Court, District of Arizona
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Step 4: Select the correct case number and defendant, then click <Next>. (Note: If
there is only one case with that number, only that case number will appear.)

If there is more than one defendant in a case, there will be a + sign after the “et al” in the
case name. For example, these cases have more than one defendant:

SEC Wil - Criminal - - Uiities -
UE F Civil Criminal Query Reports Utilities Search Logout

CJA Documents

Criminal Case Number

ID?-xlEID Hide Case List |

Select a case:

[~ 2:07-cr-00400-JRI USA v. White et A
™ 3:07-cr-00400-MEA USA v White §

M Clearl

Notice the grayed
out Next button.

Click on the + sign and this appears:

civil - Criminal ~ Query Reports ~ Utilities ~ Search Logout

CJA Documents

Criminal Case Number

Hide Case List

[T 2:07-cr-00400-JR-1 Snow White
[~ 2:07-cr-00400-ME A-2 Bashful
07-cr-00400-3 Doc
M 2:07-cr-00dUrmEA-=S2=—rTiie ot al =

M Clearl

Notice the grayed
out Next button.
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Select the correct defendant and the <Next> button allows you to proceed:

Criminal ~ Query Reports ~ Utilities ~ Search Logout

CJA Documents

Criminal Case Number

2:07-cr-400-2 Hide Case List

Select a case
™ 2:07-cr-00400-R1 USA v White et al £
SELET acu Yvhite:

M Clear

This is a reminder screen to ensure you have selected the correct defendant on the
previous screen. Click <Next> to continue.

EECF Civil - Criminal - Query Reports - Utilities ~ Search Logout

[ 1
CJA Documents

' IF THIS IS A MULTI-DEFENDANT CASE, BE SURE YOU SELECTED ONLY THE DEFENDANT FOR WHOM THE VOUCHER IS BEING FILEL
ON THE PREVIOUS SCREEN.

Clear

The next screen is a validation screen, with the full case banner, so if correct, click <Next>.

If incorrect, use your back button to return to the screen where you can select the correct
case number (see Step 4).

This screen is a reminder screen of what documents you must attach to this filing; please
read carefully. Please note the CJA 31 Voucher and Invoice must be combined into
one document and filed as your main document. Click <Next> to continue.

EECF Civil - Criminal ~ Query Reports ~  Utilities - Search Logout

CJA Documents
207-cr-00400-L OA USA v White et al
APPEAL, RE&ER

@ a copy of the CJA 31 Voucher and Invoice as your main dncu.meD

ZIf appropriate, attach any Authorizing Orders (including Interim}, and any supporting documentation (i.e., Receipts for hotel, meals, gas, etc.) to this filing!*,

M Clear
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Step 5: Enter the main document in .pdf format. Change the radio button at
Attachments to Document from the default of "no" to "yes" so you can append any
necessary attachments, then click <Next>.

EECF Civil - Criminal ~ Query Reports - Utilities ~ Search Logout

CJA Documents
2:07-cr-00400-JRI USA v, YWvhite et al

Filename

|Attachments to Document: ¢ 1o & Tes

M Clear

U.S. District Court, District of Arizona
E-Filing CJA Vouchers 28 Updated September 15, 2008



Step 6: Enter any Authorizing Orders (including Interim), and any supporting
documentation (i.e., receipts for hotel, meals, gas, etc.) in .pdf format.

SECF ow - crmna - . utes  +
UE F Civil Criminal Query Reports Utilities Search Logout
CJA Documents

2:07-cr-00400-L OA LUSA v White et al
APPEAL, RER

Select one or more attachments.
13 Enter the pdf document that containg attachment (for example: Clappendix pdf).
Filename

H Browse...

2) Before proceedmg to step 3, describe the document using the Category Lst, the Description boz, or both.
Category Description

\ Bl

#3) Add the filename to the list box below. If you have more attachments, go back to Step 1. When the list of filenames is complete, click on the Next button £

|7 Add to List

Remaove from List

Next

First: Click on [Browse] to search for and attach the document.

Second: The available document types in the drop down menu in the Category
field are: Affidavit; Appendix; Civil Cover Sheet; Errata; Exhibit;
Supplement; Text of Proposed Order. Therefore, you will have to type
in the description of your attachment(s) in the text box under the word
Description.

Third: Click on the [Add to List] button.

ECF adds the selected document as an attachment to the main document. The list box
expands under section 3 to display the file name of the newly attached document.

When you are finished adding all your attachments, click <Next>.
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Step 7: Enter the total amount you are claiming on this voucher, then click <Next>.
Enter dollars and cents (if applicable) with the decimal point, but without commas. Since
there is already a "$" sign on the screen, you do not have to enter it again.

EECF Civil - criminal  ~ Query Reports ~  Utilities ~ Search Logout

CJA Documents
2.07-cr-00400-LOA USA v White et al
AFPPEAL RE&R

nter the total amount claimed on th@

Total Amount Claimed §

M Clearl

Step 8: From the drop down menu, select the type of service provider, then click
<Next>. Your options are:

Accountant Legal Analyst/Consultant
Ballistics Mitigation Specialist
CALR (Westlaw/Lexis, etc.) Other Medical
Chemist/Toxicologist Other

Computer (Hardware/Software/Systems)  Paralegal Services

Document Examiner Pathologist/Medical Examiner
Duplication Services Polygraph

Fingerprint Analyst Psychiatrist

Hair/Fiber Expert Psychologist

Interpreter/Translator Voice/Audio Analyst

Investigator Weapons/Firearms/Explosive Expert

Jury Consultant

EECF Civil - Criminal - Query Reports - Utilities - Search Logout

[l

CJA Documents
2:07-cr-00400-L OA USA v White et al
APPEAL, R&R

SELECT TYPE OF SERVICE PROVIDER

‘\nvestigalur j

M Clear
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Step 9: In the text box, enter the name of the service provider, then click <Next>.

EECF Civil - Criminal ~ Query Reports ~  Utilities - Search Logout

CJA Documents
207 cr 004001 OA USA v \White st al
APPEAL, RE&R

@ of the Service Provider. The entry n@

Name of Sernce Prowder: ||

MI Clear

Step 10:  Select your party (should be the same defendant you selected during Step
4), then click <Next>.

Step 11: From the drop down menu, select the voucher status, then click <Next>. Your
options are:
Interim
Supplemental
Final
EECF Civil - Criminal - Query Reports ~  Utilities - Search Logout
CJA Documents
2.07-cr-00400-LOA USA v White et al
AFPPEAL, R&R

elect Voucher Status: I Interim 'I

v
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PLEASE read this screen carefully! Since this is a private entry, you will receive
your Notice of Electronic Filing within ECF; however, you will NOT receive an e-mail
notification. Click <Next> to continue.

SECF Civil - Criminal - Query Reports ~  Utilities ~ Search Logout ‘

CJA Documents
2.07-cr-00400-L OA USA v White et al

APPEAL, R&R
WARNING! This is a private entry! o notice of this e-filing will he issuedvi)
Mext Clear

The next screen is a validation screen, with the full case banner, so if correct, click <Next>.
If incorrect, use your back button to return to the screen where you can select the correct
case number (see Step 4).

At this screen, you will have no further opportunity to modify your docket text.

SECF cw - comna -
UE F Civil Criminal Query Reports Utilities Search Logout

CJA Documents
2.07-cr-00400-L OA USA v White et al
AFPPEAL, R&R

Docket Text: Final Text
# Interim CJA 31 Appointment and Authority to Pay Investigator by atty3 with claim in the amount of $667. ]
(Attachments: # (1) Authorizing Orders)(atty3, )

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity to
modify this transaction if you continue.

Notice the Source Document Path. This tells

Source Document Path (for confirmation only):

Pishare \CMECF Application Training PDF Files\CTA E-Filingtwoucher. pd Vgul where you retrieved your attachment(s).
It will not appear on the Notice of Electronic
[rext ff ciewr| Filing (NEF) or the docket text. If you need to
- make any changes, use your back button in
the Internet to do so.

Pishared\CMECF\Application Training PDF Files\Order pdf  pages: 1

Step 12: Click <Next> to obtain your Notice of Electronic Filing (NEF).
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Notice of Electronic Filing (NEF)

ECF Civil - Criminal ~ Query Repeorts ~  Utilities - Search
CJA Documents
2.07-cr-00400-LOA USA v, White et al

AFPEAL R&R

T.5. District Cowrt
z TU.8. DISTRICT COURT OF ARTZONA i

Notice of Electronic Filing

7The following transaction was entered by atty3, on 11/20/2007 at 10:38 AW MET and filed on 11/20/2007 7
Case IName: US4 v. White et al

Case Number: 2:07-cr-400

Filer:

Document Number: 52

Docket Text:
dnterim CJA 31 Appointment and Authority to Pay Investigator by atty3 with claim in the amount of $667. (Attachments: # (1) Authorizing,
Orders)(atty3, )

o public notice {electronic or otherwise) sent because the entry is private
e following document(s) are associated with this transaction:

Document deseription:Iain D'ocument

Original filename:n/a

Electronic document Stamp:

[STAMP deecfStamp_TD=1096393563 [Date=11/20/2007] [FileMumber=28312-0]
[9379473e67d0612846929442582 1604460282504 32 1 1ddib4 15826889 7 e Sh8af2 3
al5bed 9634450459 7bcd705 12k 043520994774 cbabbadb dibfd 10ede 13]]
Document description: Autherizing Orders

Original filename:n/a

Electronic document Stamp:

[STAMP deecfStamp_TD=1096393563 [Date=11/20/2007] [FileMumber=8312-1]
[587811E76c4f76d997ec323b72c 1403049428 Se5d2ca0 162391 87 cec 7 5615409
F1E78463afe000446 453380342 84 9 dfaR3a2eald 246038 5fcd38402]]

Note: Because this is a private entry, you will not receive the Notice of Electronic
Filing (NEF) via email. Therefore, you may either print or save (or both) this

NEF from this screen in ECF.

Behind the scenes:

The voucher and supporting attachments will be available for viewing by court staff
only. After Judge approval, the filer of the voucher will receive a Notice of Electronic
Filing (NEF) notifying him/her that the voucher has been processed for payment.
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CJA Voucher Attachment - From Criminal Menu

WARNING

Use this event ONLY if you forgot to attach documents to your initial filing of

your voucher.

Step 1: From the Criminal Events Categories menu, click on <CJA Documents>
under Other Filings. Use the drop down menu and click on this event.

> Utilities < Search

Criminal ~ Query Reports

CJA Documents

|| Start typing to find another event.

Available Events (click to select events) Selected Events (click to remove events)
CJA 20 Voucher |CAA Waucher Attachment

CJA 21 Youcher
CJA 30 Voucher
C.

[ Voucher Aftachrment

Mext Clear

Step 2: Click <Next> to continue.
Step 3: Enter the case number, then click <Find This Case>.

*  Utilities - Search

Criminal ~ Query Reports

CJA Documents

Criminal Case Number

Find This Case

Notice the grayed
out Next button.

U.S. District Court, District of Arizona
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Step 4: Select the correct case number and defendant, then click <Next>. (Note: If
there is only one case with that number, only that case number will appear.)

If there is more than one defendant in a case, there will be a + sign after the “et al” in the
case name. For example, these cases have more than one defendant:

SEC Wil - Criminal - - Uiities -
UE F Civil Criminal Query Reports Utilities Search Logout

CJA Documents

Criminal Case Number

ID?-xlEID Hide Case List |

Select a case:

[~ 2:07-cr-00400-JRI USA v. White et A
™ 3:07-cr-00400-MEA USA v White §

M Clearl

Notice the grayed
out Next button.

Click on the + sign and this appears:

civil - Criminal ~ Query Reports ~ Utilities ~ Search Logout

CJA Documents

Criminal Case Number

Hide Case List

[T 2:07-cr-00400-JR-1 Snow White
[~ 2:07-cr-00400-ME A-2 Bashful
07-cr-00400-3 Doc
M 2:07-cr-00dUrmEA-=S2=—rTiie ot al =

M Clearl

Notice the grayed
out Next button.
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Select the correct defendant and the <Next> button allows you to proceed:

Criminal ~ Query Reperts ~ Utilities ~ Search Logout

CJA Documents

Criminal Case Number

2:07-cr-400-2 Hide Case List
Selectacase
™ 2:07-cr-00400-JRI USA v, White et al £

wlvi=dwlo) pa awalhite
0-MEA-Z Bashful
IBCH sl

M Clear

This is a reminder screen to ensure you have selected the correct defendant on the
previous screen. Click <Next> to continue.

ZEC iminal - . lities ~
UE F Civil Criminal BQuery Reports Utilities Search Logout

CJA Documents

' IF THIS IS A MULTI-DEFENDANT CASE, BE SURE YOU SELECTED OINLY THE DEFENDANT FOR WHOM THE VOUCHER IS BEING FILED
ON THE PREVIOUS SCREEN.

Clear

The next screen is a validation screen, with the full case banner, so if correct, click <Next>.

If incorrect, use your back button to return to the screen where you can select the correct
case number (see Step 4).

Step 5: Enter the main document in .pdf format. Change the radio button at
Attachments to Document from the default of "no" to "yes" so you can append any
necessary attachments, then click <Next>.

| : . . . .
UE C F Civil ~ Criminal < Query Reports =4 Utilities ~ Search Logout
CJA Documents

2:07-cr-00400-LOA USA v, White et al
AFPPEAL, RE&ER

Select the pdf document (for example: CA18%cv501-21 pdfr
Filename

Attacl sto D 1 & Mo © Yes

Mext | Clear |
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Step 6: Enter any necessary attachments and supporting documentation in .pdf
format.

EECF civii ~  Criminal =~ Quety  Reports =~  Utilities ~ search Logout
[

CJA Documents
2:07-cr-00400-1 QA USA v \White et al
APPEAL R&R

Select one or more attachments.
1) Enter the pdf document that contains attachment (for example: Clappendiz pdf).
Filename

| Browse.. |
_2) Before proceeding to step 3, describe the document using the Category list, the Description box, or both
Category Description
| =l
33 Add the filename to the Lst box below. If you have more attachments, go back to Step 1. When the st of flenames 15 complete, chck on the Next button.
Add to List |
Remave fram List |
Mext |
First: Click on [Browse] to search for and attach the document.
Second: The available document types in the drop down menuin the Category

field are: Affidavit; Appeal Information; Appendix; Civil Cover Sheet;
Errata; Exhibit; Summons; Supplement; Text of Proposed Order.
Therefore, you will have to type in the description of your
attachment(s) in the text box under the word Description.

Third: Click on the [Add to List] button.

ECF adds the selected document as an attachment to the main document. The list box
expands under section 3 to display the file name of the newly attached document.

When you are finished adding all your attachments, click <Next>.
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Step 7: Complete the required information in the text boxes to the right of prompts.
Click <Next> to continue.

EE C F cw - crmina -

CJA Documents

2:07-cr-00400-L OA USA v, White et al
APPEAL, R&R

Query Reports ~  Utilities

- Search

PLEASE PROMESE

ATION FOR THE VOUCHER ARE YOU ATTACHING TO:
BAE Date of Voucher:

Document number of Weoucher

Wlhich Voucher are you attaching to: | CA20 Woucher =

M Clear

Step 8: In the text box, type in a description of the attachment, then click <Next> to
continue.

EECF Civili ~  Criminal -

CJA Documents

207-cr-00400-LOA USA v White et al
AFPPEAL, R&R

Query Reports -~ Utilities - Search Logout

Please describe the attachment: I j

L S——

—
MNext Clear |

Step 9: Select your party (should be the same defendant you selected during Step
4), then click <Next>.

EECF civil  ~  Criminal ~

CJA Documents

207-cr-00400-L OA USA v VWhite et al
APPEAL, R&R

Query Reports ~  Utilities ~ Search Logout

Select the Party: OR

Select a Group:

USA [Plaintifi]
White, Snow (1) [Defendant] & Mo Group
Bashful () [Defendant]
Doc (3) [Defendant] Al Defendants
€ ATl Plaintiffs
€ All Parties

M Clear
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The next screen is a validation screen, with the full case banner, so if correct, click <Next>.
If incorrect, use your back button to return to the screen where you can enter the correct
case number (see Step 4).

At this screen, you will have no further opportunity to modify your docket text.

=
EECF Civil - Criminal ~ Query Reports -~ Utilities - Search Logout

CJA Documents
207-cr-00400-L 04 USA v White ef al
APPEAL, R&R

Docket Text: Final Text

CJA Voucher Attachment described as: Receipts for items over $50.00 re CJA20 Voucher filed 11/20/2007
document #50 as to atty3 (Attachments: # (1) Receipts)(atty3, )

Attention!! Pressing the NEXT button on this screen commits this transaction. Youn will have no further opportunity to
modify this transaction if you continue.

Source Document Path (for confirmation ondy):
DPishare MCMECF\Application Traning'PDF Files\CIA E-Filing\woucher pdf  pages: 1
Pishare N\CMECF\ Application Traning'PDF Files\Order.pdf  pages: 1

MNext | Clear |

Step 10: Click <Next> to obtain your Notice of Electronic Filing (NEF).

Behind the scenes:

The voucher and supporting attachments will be available for viewing by court staff
only. After Judge approval, the filer of the voucher will receive a Notice of Electronic
Filing (NEF) notifying him/her that the voucher has been processed for payment.
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CJA 30 Voucher - Cuvil

Step 1: From the Civil Events Categories menu, click on <CJA Documents> under
Other Filings. Use the drop down menu and click on this event.

EECF Civil - Criminal ~ Query Reports ~  Utilities - Search Logout

CJA Documents

" Start typing to find another event.
o click to select events) Selected Events (click to remove events)
| A 30 Vaucher

CJA Woucher Attachrnent

Step 2: Click <Next> to continue.
Step 3: Enter the case number, then click <Find This Case>.

EECF Civil b Criminal ~ Query Repeorts ~  Utilities - Search Legout

[
CJA Documents

Civil Case Number
X Find This Case |

et

Notice the grayed
out Next button.

Step 4: Select the correct case, then click <Next>. (Note: If there is only one case
with that number, only that case number will appear.)

SECF cwi - crmma -
UE F Civil Criminal Query Reports Utilities Search Logout

CJA Documents

Civil Case Numher

4:07-cv-2058]
Mext Clear |
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The next screen is a validation screen, with the full case banner, so if correct, click <Next>.
If incorrect, use your back button to return to the screen where you can select the correct
case number (see Step 4).

Step 5: This screen is both a reminder screen of what documents you must attach
to this filing (please read carefully) and where you will attach your main document. Please
note the CJA 30 Voucher, CJA 30 Worksheets (Time and Expenses) AND Voucher
Summary must be combined into one document and filed as your main document.
Enter the main document in .pdf format. Change the radio button at Attachments to
Document from the default of "no" to "yes" so you can append anyfecessary attachments,
then click <Next>.

EECF Civil - criminal  ~ Query Reports ~  Utilities ~ Search Logout

CJA Documents
4 07-cv-02058-DCE Pan et al v. Hook
STD

@ﬂsach a copy of the CJA 30 Voucher, CJA 30 Wurksheet%d Expenses), and Voucher Summary as your ma@ 7

4f appropriate, attach any Authorizing Orders (including Interim), #hd any supporting documentation (i.e., Receipts for hotel, meals, gas, etc.) to this filing!

Select the pdf document (for example: CA19%9cy501-21.

Filename

I\ Browse..

Attachments to Document: © Mo © Tes

M Clearl
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Step 6: Enter any necessary attachments and supporting documentation in .pdf
format.

=
Criminal . Query . Reports . Utilities . Logout o_

CJA Documents
2 07-cv-02040 Duck v Goofy

Select one or more attachments.
13 Enter the pdf document that contams attachment (for example: Clappendu pdf).

Filename
| _Browss.._|
2) Before proceeding to step 3, describe the document using the Category list, the Description bozx, or both.
Category Description
I =
3) Add the filename to the list box below. If you have more attachments, go back to Step 1. When the list of filenames 15 complete, click on the Next button.
Add to List |
Remove from List |
Mext |
First: Click on [Browse] to search for and attach the document.
Second: The available document types in the drop down menu in the Category
field are: Affidavit; Appendix; Civil Cover Sheet; Errata; Exhibit;
Supplement; Text of Proposed Order. Therefore, you will have to type
in the description of your attachment(s) in the text box under the word
Description.
Third: Click on the [Add to List] button.

ECF adds the selected document as an attachment to the main document. The list box
expands under section 3 to display the file name of the newly attached document.

When you are finished adding all your attachments, click <Next>.
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Step 7: Enter the total amount you are claiming on this voucher, then click <Next>.
Enter dollars and cents (if applicable) with the decimal point, but without commas. Since
there is already a "$" sign on the screen, you do not have to enter it again.

EECF civil - Criminal  ~ Query Reports -~  Utilities - Search
CJA Documents

A07-cy-02058-DCE Pan et al v. Hoolk

5TD

nter the total amount claimed on the voucher.

Total Amount Claimed 3]

Step 8: Select your party, then click <Next>.
Step 9: From the drop down menu, select the voucher status, then click <Next>. Your
options are: Interim

Supplemental

Final

SECF civil - criminal  ~ Query Reports -~  Utilities ~ Search

CJA Documents
4:07-cy-02058-DCE Pan et al v. Hook

STD

<Sele:t Woucher Status: | Interim =
| \\/
Mext | Clear |
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PLEASE read this screen carefully! Since this is a private entry, you will receive
your Notice of Electronic Filing within ECF; however, you will NOT receive an e-mail
notification. Click <Next> to continue.

SECF cv - crmna -
UE F Civil Criminal Query Reports Utilities Search

CJA Documents
4.07-cy-02058-DCE Pan et al v. Hook
STD

WARNING! This is a private entry! INo notice of this e-filing will be issued via email!

Next Clear

The next screen is a validation screen, with the full case banner, so if correct, click <Next>.
If incorrect, use your back button to return to the screen where you can select the correct

case number (see Step 4).
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At this screen, you will have no further opportunity to modify your docket text.

EECF Civil - Criminal - Query Reports -~ Utilities - Search Logout

[

CJA Documents
4.07-cv-02058-DCE Pan et al v. Hook
STD

Docket Text: Final Text
Interim CJA 30 Appointment and Authority to Pay Court Appointed Counsel by atty3 with claim in the
amount of $667. (Attachments: # (1) Authorizing Order){atty3, )

Attention!! Pressing the NEXT hutton on this screen commits this transaction. You will have no further opportunity to
modify this transaction if you continue.

Source Dacument Path (for confirmation anls): Notice the Source Document Path. This tells
F ST T LIS Tt St 'Where you retrieved your attachment(s).
It will not appear on the Notice of Electronic
lejcea Filing (NEF) or the docket text. If you need to
) make any changes, use your back button in

the Internet to do so.

Step 10: Click <Next> to obtain your Notice of Electronic Filing (NEF).
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Notice of Electronic Filing (NEF)

EECF Civil - Criminal - Query Reports ~  Utilities - Search Logout

CJA Documents
4.07-cy-02058-DCE Pan ef al v. Hook
STD

T.8. District Counrt
‘ U.8. DISTRICT COURT OF ARTZONA 7

Motice of Electronic Filing

7The follewing transaction was entered by atty3, on 11/20/2007 at 11:08 AW MST and filed on 11/20/2007 7
Case Name: Pan et al v. Hook

Case Number: 4.07-cy-2058

Filer:

Document Number: 6

Docket Text:
Anterim CJA 30 Appointment and Authority to Pay Court Appointed Counsel by atty3 with claim in the amount of $667. (Attachments: #

(1) Authorj ]

No public notice {electronic or otherwise) sent because the entry is private
The following document(s) are associated with this transaction:

Document descriphion”
Original filename:n/a

Electronic document Stamp:

[STAMP deecfStamp_ID=1096393563 [Date=11/20/2007] [Filellumber=28318-0]
[288d3d580:35d87 10884b5T6d88deTal0735ca2af 1249953583956 84 2c09c48221 44
Td244e8daTac31 1039979623705 307 1452342709 d18a3fc 52290c]]

Document description: Authorizing Order

Original filename:nfa

Electronic document Stamp:

[STAMP deecfStamp_ID=1096393563 [Date=11/20/2007] [Filellumber=28318-1]
[la0aZbdlaeSfb10164e5e91261cTE3bE0ba3a2d0falB 1997 1bd08batf33bddd7c
T8a2092a74Fb4 15484330 Ta6 3101166407533 5f5dcb 1aad 5250 7789]]

Note: Because thisis a private entry, you will not receive the Notice of Electronic Filing
(NEF) via email. Therefore, you may either print or save (or both) this NEF from

this screen in ECF.

Behind the scenes:

The voucher and supporting attachments will be available for viewing by court staffonly.
After Judge approval, the filer of the voucher will receive a Notice of Electronic Filing
(NEF) notifying him/her that the voucher has been processed for payment.
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CJA 31 Voucher - Cuvil

Step 1: From the Civil Events Categories menu, click on <CJA Documents> under
Other Filings. Use the drop down menu and click on this event.

- Criminal ~ Query Reports ~  Utilities - Search Logout

CJA Documents

[ Start typing to find another event.
Available Events (click to select events) Selected Events (click to remove events)

AT VOUCTET~ [CJ& 31 Voucher
h:'

M Clear

Step 2: Click <Next> to continue.

Step 3: Enter the case number, then click <Find This Case>.

- Criminal ~ Query Reports ~  Utilities - Search

CJA Documents

Civil Case Number
07-2040| Find This Case

J Clear

Notice the grayed
out Next button.

Step 4: Select the correct case, then click <Next>. (Note: If there is only one case
with that number, only that case number will appear.)

SECF cv - comna -
UE F Civil Criminal Query Reports Utilities Search Logout

CJA Documents

Civil Case Humbher

2:07-cv-2040 Hide Case List

Selecta case:
b 2:07-cv-02040 Duck v, Goofy
[~ 407-0v-02040-RCC--TPS Ledesma-Estrada v. White, et. al

M Clear
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The next screen is a validation screen, with the full case banner, so if correct, click <Next>.
If incorrect, use your back button to return to the screen where you can select the correct
case number (see Step 4).

Step 5: This screen is both a reminder screen of what documents you must attach
to this filing (please read carefully) and where you will attach your main document. Please
note the CJA 31 Voucher and Invoice must be combined into one document and filed
as your main document. Enter the main document in .pdf format. Change the radio
button at Attachments to Document from the default of "no" to "yes" so you can append
any necessary attachments, then click <Next>.

EECF civii -  Criminal - Query  Reports =~ Utilities ~ Search Logsut

[
CJA Documents
2:07-cv-02040 Duck v. Goofy

@ach a copy of the CJA 31 Voucher and Invoice as your main document.

| If appropriate, attach any Authorizing Orders (including Interim), and any supportip

documentation (i.e., Receipts for hotel, meals, gas, etc.) to this filing!

Select the pdf document (for example: CA13%cw501-21 pdf)
Filename

Attachments to Document: © No & Yes

Browse

M Clear
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Step 6: Enter any Authorizing Orders (including Interim), and any supporting
documentation (i.e., receipts for hotel, meals, gas, etc.) in .pdf format.

| 3E
CJA Documents
2:07-cv-02040 Duck v, Goofy

51
Civil « Criminal . Query + Reports . utilities . Logout o
¥

Select one or more attachments.
13 Enter the pdf document that contains attachment (for example: Clappendiz pdf)

Filename

| Browse... |
2) Before proceeding to step 3, describe the document using the Category list, the Description box, or both
Category Description
[ =
3) Add the filename to the list box below. If vou have more attachments, go back to Step 1. When the list of flenames is complete, click on the MNext button.
Add to List
Remaove from List
]
First: Click on [Browse] to search for and attach the document.
Second: The available document types in the drop down menu in the Category
field are: Affidavit; Appendix; Civil Cover Sheet; Errata; Exhibit;
Supplement; Text of Proposed Order. Therefore, you will have to type
in the description of your attachment(s) in the text box under the word
Description.
Third: Click on the [Add to List] button.

ECF adds the selected document as an attachment to the main document. The list box
expands under section 3 to display the file name of the newly attached document.

When you are finished adding all your attachments, click <Next>.
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Step 7: Enter the total amount you are claiming on this voucher, then click <Next>.
Enter dollars and cents (if applicable) with the decimal point, but without commas. Since
there is already a "$" sign on the screen, you do not have to enter it again.

Criminal . Query . Reports . Utilities . Logout

CJA Documents
2:07-cv-02040 Duck v, Goofy

nter the total amount claimed on th@

Total Amount Claimed §|
Step 8: From the drop down menu, select the type of service provider, then click

<Next>. Your options are:

Accountant Legal Analyst/Consultant
Ballistics Mitigation Specialist
CALR (Westlaw/Lexis, etc.) Other Medical
Chemist/Toxicologist Other

Computer (Hardware/Software/Systems)  Paralegal Services

Document Examiner Pathologist/Medical Examiner
Duplication Services Polygraph

Fingerprint Analyst Psychiatrist

Hair/Fiber Expert Psychologist

Interpreter/Translator Voice/Audio Analyst

Investigator Weapons/Firearms/Explosive Expert

Jury Consultant

=
Criminal . Query . Reports . utilities + Logout ?

CJA Documents
2.07-cw-02040 Duck v. Goofy

SELECT TYFE OF SERVICE FROVIDER
MNext | Clear |
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Step 9: In the text box, enter the name of the service provider, then click <Next>.

=
Criminal . Query . Reports + Utilities + Logout ?
Hi

CJA Documents
2:07-cv-02040 Duck v. Goofy

Please enter the 1 ovider. The entry of a name is required!
e of Service Provider: I
— 7

——————

Nextl Clear

Step 10: Select your party, then click <Next>.

Step 11: From the drop down menu, select the voucher status, then click <Next>. Your
options are:

Interim

Supplemental

Final

nd

Civil « Criminal . Query Reports . Utilities . Logout

| ZE
CJA Documents
2:07-cv-02040 Duck . Goofy

Select Voucher Status IFinaI 'I

u
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PLEASE read this screen carefully! Since this is a private entry, you will receive
your Notice of Electronic Filing within ECF; however, you will NOT receive an e-mail
notification. Click <Next> to continue.

EECF Civil - Criminal ~ Query Repeorts ~  Utilities - Search Logout

CJA Documents
2:07-cv-02040 Duck v, Goofy

WARNING! This is a private entry! No notice of this e-filing will he ME

M Clear

The next screen is a validation screen, with the full case banner, so if correct, click <Next>.
If incorrect, use your back button to return to the screen where you can select the correct
case number (see Step 4).

At this screen, you will have no further opportunity to modify your docket text.

=EC wil - iminal  ~ - Utiities ~
UE F Civil Criminal Query Reports Utilities Search

]
CJA Documents
2:07-cv- 02040 Duck v. Goofy

Docket Text: Final Text

Final CJA 31 Appointment and Authority to Pay Investigator Pluto by atty3 with claim in amount of $6669.
(Attachments: # (1) Authorizing Order)(atty3, )

Attention!! Pressing the NEXT hutton on this screen commits this transaction. You will have no further opportunity to
modify this transaction if you continue.

Source Document Path for confirmation onby): Notice the Source Document Path. This tells
Pishare N\CMECF\Application Training\PDF Files\CTA E-Filingwoucher pdf| ya@sul Where you retrieved your attachment(s)_
It will not appear on the Notice of Electronic
Ctear | Filing (NEF) or the docket text. If you need to
- make any changes, use your back button in
the Internet to do so.

Pishare M\CMECF Application TrainmgPDF Files\Order pdf  pages: 1

Step 12: Click <Next> to obtain your Notice of Electronic Filing (NEF).
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Notice of Electronic Filing (NEF)

L.,ECF Civil ~  Criminal - Query  Reports =~ Utilities ~ Search

CJA Documents
2:07-cv-02040 Duck v. Goofy

T.5. District Court
T.8. DISTRICT COURT OF ARTZONA
Notice of Electronic Filing

The followmng transaction was entered by atty3, on 11/20/2007 at 11:12 AW WET and fled on 1172072007

Case Name: Duck v. Goofy
Case Number: 2:07-cv-2040
Filer:

Document Number: 14

Docket Text:
Final CJA 31 Appointment and Authority to Pay Investigator Pluto by atty3 with claim in amount of $6669. (Attachments: # (1)
Authorizing Order)(atty3, )

0 public notice {(electronic or otherwise) sent hecause the entry is prival
The following decumentis) are associated with this transaction:

Document description: [am Do comment

Original filename:nfa

Electronic document Stamp:

[STAMP deecfStamp ID=1096393563 [Date=11/20/2007] [FileMNumber=28321-0]
[3e8f982dc86cdd calBbe Sbef9e079 157614294 572579c 2dd4fealadBotad 57e 1831
3395faled 2719673303 565:380c285 1 765dd34f287 d4fe 247 d6f26674]]
Document description: futhorizing Order

Original filename:nfa

Electronic document Stamp:

[STAMP deecfStamp ID=1026392563 [Date=11/20/2007] [FleMumber=28321-1]
[5cd172688e0093f74d46f39dfe4 206 cced Teef0d52510294 628 8dfealfcfB403%db
706e0a98dE38 dafh 34 $héEad 1dd3c2ea38a574 9015411077 165eM4bed]]

Note: Because this is a private entry, you will not receive the Notice of Electronic
Filing (NEF) via email. Therefore, you may either print or save (or both) this

NEF from this screen in ECF.

Behind the scenes:

The voucher and supporting attachments will be available for viewing by court staff
only. After Judge approval, the filer of the voucher will receive a Notice of Electronic
Filing (NEF) notifying him/her that the voucher has been processed for payment.
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CJA Voucher Attachment - From Civil Menu

WARNING

Use this event ONLY if you forgot to attach documents to your initial filing of
your voucher.

Step 1: From the Civil Events Categories menu, click on <CJA Documents> under
Other Filings. Use the drop down menu and click on this event.

Criminal ~ Query Reports ~  Utilities - Search Logout

CJA Documents

|| Start typing to find another event.
Available Events (click to select events) Selected Events {click to remove events)

CJA 30 Voucher |CJA “oucher Attachment
C “oucher
CJA, er Attachment

M Clear

Step 2: Click <Next> to continue.
Step 3: Enter the case number, then click <Find This Case>.

Criminal ~ Query Reperts ~  Utilities - Search

[
CJA Documents

Civil Case Number

Find This Case

[Hext

Notice the grayed
out Next button.
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Step 4. Select the correct case, then click <Next>. (Note: If there is only one case
with that number, only that case number will appear.)

EECF Civil - Criminal ~ Query Reports ~  Utilities - Search Logout

[
CJA Documents

Civil Case Number

4:07-cv-2068]

MI Clear

The next screen is a validation screen, with the full case banner, so if correct, click <Next>.
If incorrect, use your back button to return to the screen where you can select the correct
case number (see Step 4).

Step 5: Enter the main document in .pdf format. Change the radio button at
Attachments to Document from the default of "no" to "yes" so you can append any
necessary attachments, then click <Next>.

‘EECF Civil ~ Criminal ~ Query Reports ~ Utilities ~ Search Logout
CJA Documents

407-cw-02058-DCE Pan et al v. Hook

STD

Select the pdf document (for example: CA189cv501-21.pg#f

Filename
| Broylis
|Attachments to Document: ¢ No & Yes

Mext Clear
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Step 6: Enter any necessary attachments and supporting documentation in .pdf
format.

EECF Civil - Criminal ~ Query Reports ~  Utilities - Search Logout
CJA Documents
4.07-cy-02058-DCE Pan et al v. Hook

STD

Select one or more attachments.

1) Enter the pdf document that contains attachment (for example: Clappendis pdf)
Filename

| Browse...

23 Before proceeding to step 3, describe the document using the Category list, the Description box, or both
Category Description

| =l

21 Add the filename to the list box below. If wou have more attachments, go back to Step 1. When the list of filenames is complete, click on the Mext button

|7 Add to List

Remove from List

Next

First: Click on [Browse] to search for and attach the document.

Second: The available document types in the drop down menuin the Category
field are: Affidavit; Appendix; Civil Cover Sheet; Errata; Exhibit;
Supplement; Text of Proposed Order. Therefore, you will have to type
in the description of your attachment(s) in the text box under the word
Description.

Third: Click on the [Add to List] button.

ECF adds the selected document as an attachment to the main document. The list box
expands under section 3 to display the file name of the newly attached document.

When you are finished adding all your attachments, click <Next>.
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Step 7: Complete the required information in the text boxes to the right of the
prompts. Click <Next> to continue.

EECF Civil - Criminal ~ Query Reports ~  Utilities hd Search Logout ‘

CJA Documents
4.07-cy-02058-DCE Pan et alv. Hook
5TD

PLEASE PROVIDE T G INFORMATION FOR THE VOUCHER ARE YOU ATTACHING TO:
Sl Pfate ofVoucher:I

Document mumber of Voucher: \
ifhich Voucher are you attaching to: | CJA20 Youcher 'l /

Mext Clear
Step 8: In the text box, type in a description of the attachment, then click <Next> to
continue.
EECF civil - Criminal ~ Query Reports - Utilities - Search Logout

CJA Documents
4 07-cy-02058-DCE Pan et al v Hook
5TD

Pleaze describe the attacml
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Step 9: Select your party, then click <Next>.

ZEC Wil - iminal - . Utilties -
UE F Civil Criminal Query Reports Utilities Search Logout

[

CJA Documents
A407-cw-02058-DCE Pan et alv. Hook
5TD

Select the Party: OR  Select a Group:

DAring, Wendy [Plaintif] ¢ LddiCreate ew Party
Hook, Captain [Defendant] & Mo Group
Pan, Peter [Plaintiff]

" Al Defendants

Al Plaintiffs

© All Parties

M Clearl

The next screen is a validation screen, with the full case banner, so if correct, click <Next>.
If incorrect, use your back button to return to the screen where you can select the correct

case number (see Step 4).
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At this screen, you will have no further opportunity to modify your docket text.

Criminal ~ Query Reperts ~ Utilities ~ Search Legout

CJA Documents
4:07-cv-02058 Pan et alv. Hook
STD

Docket Text: Final Text
¢ CJA Voucher Attachment described as: receipts re CJA20 Voucher filed 11J20/2007 document #45 as to ¢
Larry Lawyer.(Lawyer, Larry)

Attention!! Pressing the NEXT hutton on this screen commits this transaction. You will have no further opportunity to
modify this transaction if you continue.

Notice the Source Document Path. This tells

Saurce Dacument Path (for canfirmation oniy):

PlaharedCMECF ippleation Traning PDF FlesReceptspdf. paes 1| yOoU Where you retrieved your attachment(s).
Next| Gl | It will not appear on the Notice of Electronic
Filing (NEF) or the docket text. If you need to
make any changes, use your back button in
the Internet to do so.

Step 10: Click <Next> to obtain your Notice of Electronic Filing (NEF).

Behind the scenes:

The voucher and supporting attachments will be available for viewing by court staff only.
After Judge approval, the filer of the voucher will receive a Notice of Electronic Filing
(NEF) notifying him/her that the voucher has been processed for payment.
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Transcript Order Form - Criminal

Step 1: From the Criminal Events Categories Menu, click on <Other Documents>
under Other Filings. Use the drop down menu and click on this event.

Civil Query Reports ~  Utilities - Search
1

Other Documents

Available Events {click to select an event)

Request for Hearing on Garnishrnent d

Response

Response to Order to Show Cause

Satisfaction of Judgment

Satisfaction of Judgment - Judgments Prior to 070105

Statement

Status Report

Stipulation

Stipulation For Extension of Tirme To Answer Complaint

Stipulation of Dismissal

Suggestion of Death
I

Selected Event
[Transcript Order Form

Transcript Crder Form
ddthdrawal of Document
Witness Lis

Mext C\earl

Step 2: Click <Next> to continue.

Step 3: Enter the case number, then click <Find This Case>.

Query Reports ~  Utilities ~ Search

Other Documents

Criminal Case Number

M Clear

Notice the grayed
out Next button.
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Step 4: Select the correct case number and defendant, then click <Next>. (Note: If
there is only one case with that number, only that case number will appear.)

If there is more than one defendant in a case, there will be a + sign after the “et al” in the
case name. For example, these cases have more than one defendant:

SEC Wil - Criminal - - Uiities -
UE F Civil Criminal Query Reports Utilities Search Logout

CJA Documents

Criminal Case Number

ID?-xlEID Hide Case List |

Select a case:

[~ 2:07-cr-00400-JRI USA v. White et A
™ 3:07-cr-00400-MEA USA v White §

M Clearl

Notice the grayed
out Next button.

Click on the + sign and this appears:

civil - Criminal ~ Query Reports ~ Utilities ~ Search Logout

CJA Documents

Criminal Case Number

Hide Case List

[T 2:07-cr-00400-JR-1 Snow White
[~ 2:07-cr-00400-ME A-2 Bashful
07-cr-00400-3 Doc
M 2:07-cr-00dUrmEA-=S2=—rTiie ot al =

M Clearl

Notice the grayed
out Next button.
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Select the correct defendant and the <Next> button allows you to proceed:

EECF Civil ~ Criminal ~ Query Reports ~ Utilities ~ Search Logout

CJA Documents

Criminal Case Number

2:07-cr-400-2 Hide Case List

Select a case

™ 2:07-cr-00400-R1 USA v White et al £
™ 2:07-cr-00400-R11 Snow White
W 2:07-cr-00400-MEA-Z Bashful
™ 2:07-cr-00400-3 Doc

M Clear

The next screen is a validation screen, with the full case banner, so if correct click on

<Next.> Ifincorrect, use your back button to return to the screen where you can select the
correct case number (see Step 4).

Step 5: Select your party, then click <Next>.

= C v = e = - Utities  ~
i UE F Civil Criminal Query Reports Utilities Search Logout
Other Documents

2.07-cr-00400-L OA USA v White et al
AFPPEAL, RER

Select the filer.
Select the Party:

US4 [Plaintiff]

White, Snow (1) [Defendant]
Bashiful (2) [Defendant]

Doc (3) [Defendant]

M Clear
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Step 6: This screen is both a reminder screen of what documents you must attach
to this filing (please read carefully) and where you will attach your main document. Enter
the main document in .pdf format. Change the radio button at Attachments to
Documents from the default of “no” to “yes” so you can append FormACJA 24, then click
<Next>.

EECF Civil - Criminal ~ Query Reports ~  Utilities - Search Logout

Other Documents
2.07-cr-00400-LOA USA v. White et al

APPEAL, R&R

If the transcript will he paid for with CJA funds, attach Form CJA-24. Once the {6JA-24 is approved by the judge, the reporter will prepare the tran®ript.

If you are a CJA Panel Attorney, Form CJA-24 must be attached!

Select the pdf document for example: CA15%cw501-21 pdf).

Filename

Attachments to Document: © Mo & Ves

Browse...

Mext | Clear |
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Step 7: Enter Form CJA 24 in .pdf format.

=
Criminal . Query . Reports . Utilities . Logout o_

CJA Documents
2 07-cv-02040 Duck v Goofy

Select one or more attachments.
13 Enter the pdf document that contams attachment (for example: Clappendu pdf).
Filename

I Browse

2) Before proceeding to step 3, describe the document using the Category list, the Description bozx, or both.

Category Description
| =l

3) Add the filename to the list box below. If you have more attachments, go back to Step 1. When the list of filenames 15 complete, click on the Next button.

Add to List |

Remaowe from List |
Mext |

First: Click on [Browse] to search for and attach the document.

Second: The available document types in the drop down menuin the Category
field are: Affidavit; Appendix; Civil Cover Sheet; Errata; Exhibit;
Supplement; Text of Proposed Order. Therefore, you will have to type
in “Form CJA 24" in the text box under the word Description.

Third: Click on the [Add to List] button.

ECF adds the selected document as an attachment to the main document. The list box
expands under section 3 to display the file name of the newly attached document.

When you are finished adding all your attachments, click <Next>.
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Step 8: In the text box, enter the enter the date(s) the hearing was held and the
Judge who held the hearing, then click <Next>.

EECF Civil hd Query Reports ~  Utilities - Search Logout
B

Other Documents
207 cr 00400l OA LUSA v White et al
APPEAL, RER

<For Dates of ||

Hearing Judge: /
P

MNext Clear
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Step 9: Modify docket text, if appropriate, then click <Next>.

UECF civil - criminal - Query Reports =  Utilities ~ Search Logout
Other Documents
2:07-cr-00400-L DA USA v White et al

APPEAL, R&R

Docket Text: Modify as Appropriate.

TRANSCRIPT DESIGINATION AND ORDER FQRM || by Bashful Yor proceedings held on
08/12/07 before Judge Bolton. (Attachments: # (1) Fo A 24) (atty3, )

Mext Clear

At this screen, you will have no further opportunity to modify your docket text.

Civil = Criminal ~ Query Reports ~ Utilities ~ Search Logout
ISECF

Other Documents

2:07-cr00400 USA v White et al

Docket Text: Final Text

TRANSCRIPT DESIGNATION AND ORDER FORM by Bashful for proceedings held on 07/08/08 before
Judge Anderson. (Attachments: # (1) Form CJA 24)(Lawyer, Larry)

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity to
modify this transaction if you continue.

Notice the Source Document Path. This tells

Saurce Dacument Patk (for confirmation only):

Pishared CMECF pplivation TranmgPDF FilesiOrderpdf_ pages:1 | YOU WhHere you retrieved your attachment(s).
It will not appear on the Notice of Electronic
Clar | Filing (NEF) or the docket text. If you need to
make any changes, use your back button in
the Internet to do so.

Pishare \CMECF Application Training\PDF Files\CJA 24 pdf  pages: 1

Step 10: Click <Next> to obtain your Notice of Electronic Filing (NEF).

Behind the scenes:

The voucher and supporting attachments will be available for viewing by court staff
only. After Judge approval, the filer of the voucher will receive a Notice of Electronic
Filing (NEF) notifying him/her that the voucher has been processed for payment.

U. S. District Court, District of Arizona
Criminal Transcript Order Form 66 Updated September 15, 2008



Transcript Order Form - Civil

Step 1: From the Civil Events Categories Menu, click on <Other Documents> under
Other Filings. Use the drop down menu and click on this event.

f EECF Civil ~ Criminal ~ Query Reports -~ Utilities ~ Search Logout

Other Documents

lAvailable Events (chck to select an event) Selected Event
Reguest for Hearing on Gamishment ;I |Transcrlpt Order Farm
Response

Response to Order to Show Cause

Satisfaction of Judgrment

Satisfaction of Judgrent - Judgments Prior to 070105
Staterment

Status Report

Stipulation

Stipulation For Extension of Time To Answer Complaint
Stipulation of Dismissal

Mext Clear

Step 2: Click <Next> to continue.

Step 3: Enter the case number, then click <Find This Case>.

SEC Wil < Criminal - . Utilties -
UE F Civil Criminal Query Reports Utilities Search Logout

[
Other Documents

Civil Case Number

|DB—BD\ Find This Caze |
[t | Clear |

Notice the grayed
out Next button.
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Step 4. Select the correct case, then click <Next>. (Note: If there is only one case
with that number, only that case number will appear.)

The next screen is a validation screen, with the full case banner, so if correct click on
<Next>. Ifincorrect, use your back button to return to the screen where you can select the
correct case number (see Step 4).

Step 5: This screen is both a reminder screen of what documents you must attach
to this filing (please read carefully) and where you will attach your main document. Enter
the main document in .pdf format. Change the radio button at Attachments to
Documents from the default of “no” to “yes” so you can append FormCJA 24, then click
<Next>.

EECF Civil = Criminal - Query Reports ~ Utilities - Search Logout

Other Documents
208 cv-00080 Bambi et al v. The Hunter
APPEAL, STD

7If the transcript will be paid for with CJA funds, attach Form CJA-24. Onge’the CJA-24 is approved by the judge, the reporter will prepare the transcr]

If you are a CJA Panel Attorney, Form CJA 24 must be attached)

Select the pdf document (for example: CA19%cy501-21. .
Filename
I Brogee..

Attachments to Document: © No  Tes

M Clearl
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Step 6: Enter Form CJA 24 in .pdf format.

Civil ~ Criminal ~ Query Reports ~ Utilities ~ Search Logout

Other Documents
2:08-cv-00080 Bambi et al v. The Hunter
AFPEAL, 5TD

Select one or more attachments.
1) Enter the pdf document that containg attachment (for example: Clappendiz pdf)

Filename
| Erowse.. |
2) Before proceeding to step 3, describe the document using the Category list, the Diescription box, or both,
Category Description
| =
3 Add the filename to the st box below. If you have more attachments, go back to Step 1. When the list of filenames is complete, click on the Next button.
Add to List |
Remaove from List
Mext |
First: Click on [Browse] to search for and attach the document.
Second: The available document types in the drop down menuin the Category
field are: Affidavit; Appendix; Civil Cover Sheet; Errata; Exhibit;
Supplement; Text of Proposed Order. Therefore, you will have to type
in “Form CJA 24" in the text box under the word Description.
Third: Click on the [Add to List] button.

ECF adds the selected document as an attachment to the main document. The list box
expands under section 3 to display the file name of the newly attached document.

When you are finished adding all your attachments, click <Next>.
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Step 7: Select your party, then click <Next>.

Criminal ~ Query Reports ~ Utilities ~ Search Logout

Other Documents
2.08-cv-00080 Bambi et al v. The Hunter
APFPEAL, STD

Select the filer.
Select the Party:

Bambi [Plajntiff] i Add/Create Iew Party
Faline [Intervenar]

Flower [Amicus]

The Hunter [Defendant]

Thumper [Flaintiff]

MNext | Clear |

Step 8: In the text boxes, enter the date(s) the hearing was held, and the Judge who
held the hearing, then click <Next>.

EECF civil - Criminal ~ Query Repotts ~ Utilities ~ Search Logout

Other Documents
2:08-cv-00080 Bambi et alv. The Hunter

APPEAL, STD

For Dates of’l
Hearmg Judge I‘

M Clear |
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Step 9: Modify docket text, if appropriate, then click <Next>.

Criminal ~ Query Reperts ~ Utilities ~ Search Legout

Other Documents
2:08-cv-00080 BEambi et alv. The Hunter

APPEAL, STD

Docket Text: Modify as Appropriate.

TRANSCRIPT DESIGNATION AND ORDER FORM | by Thp Hunter for proceedings
held on 08/28/08 before Judge Eolton. (Attachments: Y1) Form CJA 24) (Lawyer, Largs

M Clear

At this screen, you will have no further opportunity to modify your docket text.

Criminal ~ Query Reports ~ Utilities ~ Search Logout

Other Documents
2:08-cv-00080 Bambi et al v. The Hunter
AFPFEAL, 5TD

Docket Text: Final Text

» TRANSCRIPT DESIGNATION AND ORDER FORM by The Hunter for proceedings held on 08/28/08 before
Judge Bolton. (Attachments: # (1) Form CJA 24){Lawyer, Larry)

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity to
modify this transaction if you continue.

Notice the Source Document Path. This tells

Source Documeni Peth (for confirmation anly):

Pishared\ CMECF Appheation Traning®DF FieslOrderpf pages 1 [ YOU Where you retrieved your attachment(s).
It will not appear on the Notice of Electronic
Clear | Filing (NEF) or the docket text. If you need to
- make any changes, use your back button in
the Internet to do so.

Plshared\CIMECF\ Applicahon Tramng\PDF Files\CIA 24 pdf  pages: 1

Step 10: Click <Next> to obtain your Notice of Electronic Filing (NEF).

Behind the scenes:

The voucher and supporting attachments will be available for viewing by court staff
only. After Judge approval, the filer of the voucher will receive a Notice of Electronic
Filing (NEF) notifying him/her that the voucher has been processed for payment.
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