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Budgeting

In non-capital representations of unusual complexity that are likely to become extraordinary in terms of cost, a case may
be referred to a Ninth Circuit Case Managing Attorney by any stakeholder (Judge, appointed attorney, CIA
Administrator) for case budgeting, consistent with the CJA Guidelines, Vol. 7A, Ch. 2, §§ 230.26.10-20.

Budgeting is required in all capital cases.

Submitting a Budget in eVoucher using Budget AUTH

If you are preparing a budget for attorney and service provider fees and it is ready for review by the Court, the budget
should be submitted in eVoucher using the Budget AUTH document.

Fill out the appropriate Capital or Non-Capital Funding Application form provided by a Ninth Circuit Case
Managing Attorney (CMA). After review and consultation with the CMA, follow the instructions below to
submit the document to the Court .

Click the hyperlink for the correct case to access the Appointment Info page.
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Appointments

Defendant

Case: 8:14-AP-03599

Defendant #: 1
Tioe™ 5 vs. Person88885
Attorney: andrew anders

Case: 8:17-AP-02189

Defendant #: 1

Case Title: United States vs. Person123121
Attorney: andrew anders

Defendant: Person88885

Representation Type: Appeal of a Trial Disposition
Crder Type: Appointing Counsel

Order Date: 11/17/14

Pres. Judge: Test 08Cj2

Adm./Mag Judge:

Defendant: Person123121

Representation Type: Appeal of a Trial Disposition
Order Type: Appointing Counsel

Order Date: 06/12/17

Pres. Judge: Test 08Cj16

Adm fMan Tudne-
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Submitting a Budget in eVoucher using Budget AUTH (cont’d)

On the Appointment Info page, in the Create New Voucher section, click the Create hyperlink next

to BUDGETAUTH.

Home Operations Reports Links Help login

Appointment

is page you will find a
summary about this
appointment, including a list of
vouchers rel to this

appointment and links to create
new vouche

Create New Voucher

AUTH Create
Authorization for Expert and other
Services

AUTH-24

Authorization for payment of
transcript

BUDGETAUTH
Authorization for Excess Atlni

Fees and/or Expert and other
Services on Budgeted Case

Create
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Submitting a Budget in eVoucher using Budget AUTH (cont’d)

On the Basic Info tab of the Budget AUTH, you must enter information in the Budget Phase/Stage
(i.e. Pretrial/Trial/Clemency, One/Two, etc. ) and Requested Additional Attorney Fees fields.
Optionally, in the Notes field, you can add notes that you would like to be viewed with the requested
amounts (you still have an opportunity to include notes on the Confirmation tab). If no attorney fees
are being requested in this request, you MUST enter $0 to submit the Budget AUTH.
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Submitting a Budget in eVoucher using Budget AUTH (cont’d)

On the Authorization Request tab, from the Service Provider Type drop-down list, select the service
provider(s) type you wish to use, if any. Any previous authorizations for that provider type display.
Click the previous authorization to add the additional amount requested, and then click Add. Note that
the provider request appears in the grid below. Continue to add service providers, and then click the
Documents tab when complete.

Basic Info | Authorization Request Documents Confirmation

Request For S

Service Provider Type |Documents Examiner

4  Previous Authorizations for this Provider Type:

- | ID Number: 854057

Order Date: 07/18/2018
Authorized Amount: $1,000.00
Grand Total Amount: $1,000.00

Service Type: Documents Examiner
Estimated Amount: $1,000.00
Notes:

$1,000.00

10000.00|=

Add Remove

* Required Fieids

: To group by a particular Header, drag the column to this area.

|
|
| Service Provider Type | Previously Authorized Amount  Additional Amount Requested | Description |
| Chemist/Toxicologist £0.00 £500.00 . Chemist |
Ballistics $0.00 $2,000.00 |

Note: If there is no prior AUTH, you only need to enter an amount requested in the Additional Amount Requested
field.
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Request For Service Providers
Sy Prowicker Tiype Loeaall gy d
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4"y
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DEscrpte

Click Document tab or Click Next, located on the progress bar.

CJA eVoucher | Version 6.1 | District of Arizona | September 2019



Submitting a Budget in eVoucher using Budget AUTH | 5

Submitting a Budget in eVoucher using Budget AUTH (cont’d)

Click Browse to select a PDF file to attach. This is
where you will attach the Capital or Non-Capital
Funding Application, completed at Step 1, along with
any additional supporting documentation such as a
provider’s CV, resume, or project bid.

Note:
All documents must be submitted in PDF
format, and must be 10 MB or less.

Ztep Click Upload.

Basic Info Justification F Documents Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or lesst)

File Browse
Description |

Upload '
Description Delete Vierwe
Hon-Capital Fundmg Application,submidted 8.1.18 Crp mit e -
O for Investigator Susss Smith Celete o
Preject Bid for Bahind the Gave £ latn

whirg || cPrevious || vests || Laste | | sovm | | Delsts Draft | e

The attachment and description are added to the voucher and appear in the bottom of the Description section.

Click Save.

Click Confirmation tab or Click Next, located on the progress bar.
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The confirmation tab appears.

Verify all
information on
the page is
correct.

Select the
affirmation check
box.

Click Submit. Your
individual login and
password will serve
as your electronic
signature.
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Attorney Funding Information

(Requested Additional Attorne: Fees 100, 00000 (Crvent Bepresemtaticn Limit S 100, 00000
Huthormred Additsosal Amceney Fees
[rand Tomal Authorized Amceney Fees S100,000.00
[NOTES:
Requests For Service Providers
i Additional Addizional
Servies Previder Trpe —T_':‘::’ Asthortind| st Amount Drseriplion
I Reguessed Amtherized
Chermnint Tomeslogmt 500N L300.00 st
Ballmtics 0,004 5200000
Totals 0.0 S1.500.00
[Cndhey Dhane e Pro Tome Dute Mhutgen Phuse Stage
[mitial
Signafeoe of Ahiody Touse Signed Requested Amoum
nncliew anders | 102 50000
Gignaire of Premding Mdge Diste: Signed Uodge Code Approved Amouss
(Gignature of Chaed Fudge. Courd of Appeaision Delegate)  |Dats Signed ;Mn Code Approved Amowst
Attertiont The notes you enber vl be avalabls to the next approval level
Public/Attorney
hates
1 1 swear and affirm the truth or correciness of the above statements
Date: 7/1/2019 14:59:3 0 Submit

[ =frst |[ <Previous |[ Mext> |[ Last= | [

Save

A confirmation screen appears, indicating the previous action was successful and the Budget AUTH has
been submitted to the court. Click the Home Page hyperlink to return to the home page, or click the

Appointment Page hyperlink to create an additional document for this appointment.

Home Operations Reports Links Help login

Success

This document has been submitted.

Please keep the folowing document number for your own records:

08AC.0854055

Back to:
Home Page

Appointment Page

The Budget AUTH now appears in the My Submitted Documents section of your home page.
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Submitting a Budget in eVoucher using Budget AUTH (cont’d)

You will automatically receive an email if/when the Budget AUTH has been approved. You should
then download and review the “Funding Authorization” attached by the Court to the Budget AUTH

under the Documents tab. The Funding Authorization serves as the Court’s budget order. If the
approved budget includes funding for existing or new service providers, the CJIA Department will
update eVoucher to reflect the new or additional approved funding.

Note:
To download and review the “Funding Authorization” follow these steps:

e Go to your “Appointments’ List” on your home page and select the appropriate case number.

e From the Appointment Info page, click the appropriate Budget AUTH under “Vouchers on File”
section.

e Go to the Documents tab and click View next to the “Funding Authorization”

e Save or print the document as usual

e Once finished, click “Home” on the upper left menu to return to the home page.
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Budget Reports

Once a budget is approved, counsel should monitor the status of funds, attorney hours, and expert services, by
reviewing the reports provided in the CJA eVoucher program, especially the Defendant Detail Budget Report.

Items to remember:

e  Viewable reports appear on the left review panel.

. Each panel, depending upon which document you are
viewing, will have different reports available.

. Below each report link is a short description of the
information provided by that report.

e  The main report is the Defendant Detail
Budget Report-Attorney.
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Reports
Defendant Detail Budget Repart -

Attorney

Detailed budget info for defendant

Attorney Time

Report of attorney time per case
(includes both submitted and not
submitted data)

Appointment Repart

List of all appointments per
attorney (Attorney view)
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Defendant Detail Budget Report-Attorney

This report reflects the total amount authorized for this representation, any excess payment allowed, the vouchers
submitted against those authorizations, and the remaining balances.

The report provides the information in two sections: attorney appointments and authorized experts and other services.

Current statutory maximum or
amount of excess fee limit (after
CJA26 or Budget AUTH approval)

3:17-CR-08000-1-JI

Counsel Budget Defendant: John Doe

CJA-26 and/or Budget AUTH
Requests for Add’l Funds
(Requested/Approved)

Voucher Info
for previous
counsel

Voucher Info
for current
counsel

/05."31!2013 to 04/17/2019

Type of Representation:

Budget Amount Requeste

Budget Amount Approved:

Voucher Dates

\Aﬂomey: George Attorney (Appointing Counsel)

09/29/2017 to 05/31/2018

Attorney: David Attomey

Attorney Voucher Grand Totals

Total Claimed/Approved:

Criminal Case Document  Document Number Amount Amount Approved
Requested
d: $0.00 ;
CJA-26 0970.0822711 $5,612 40 $4,209.30
$15,709.30 Total: $5,612.40 $4,209.30
Claimed e Vousher o
‘Lou":ﬁgg Fees Expenses Total Fees Expenses Total Claim Status Agg:;\:'ted
Travel Other Travel Other
0970.0508332 54,583.60 $143.63 $13.15 $4,740.38  54,344.40 $141.49 $13.15 $4.499.04 Final
Total Claimed/Approved: $4,583.60 $143.63 $13.15 $4,740.38 $4,344.40 $141.49 $13.15 $4,499.04
Pending Approval: $0.00 50.00 50.00 50.00
(Subs for Panel Attorney)
0970.0821314 | $11,362.00 $518.27 $210.63 $12,090.90 Final
Total Claimed/Approved:  §11,362.00 $518.27 §210.63 $12,090.90 $0.00 §0.00 §0.00 §0.00
Pending Approval:  $11,362.00 $518.27 $210.63 $12,090.90
Claimed Fee Amount Remaining
After After Approved
Fees Expenses Total Fees Expenses To Approved and Pending
Travel Other Travel Other
$15,945.60 $661.90 $223.78 $1f831.28 $4,344.40 $141.49 $13.15 $4,499.04 $11,364.90 $2.90
$11,362.00 $518.27 $210.63 12,090.90

Pending Approval:

Column has been updated from Pending to

Claimed. The amount claimed on the voucher

This shows the total
available to current counsel

will remain visible even after a voucher is
approved to allow attorney to see what was
claimed on voucher submission and what was
approved by the court.

Voucher Info will now display
Interim/Final and if approved
by circuit, date approved by

less any amount paid or
pending payment for prior
counsel. This amount is also

circuit will display

less the amount billed on
current counsel’s pending

Approved column has been updated so that if
voucher is not submitted the voucher row will
be blank. Once approved by the court the
amount approved will display.
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voucher.

*NOTE: Counsel may not
show in order of
appointment so current
counsel should look at the
total listed at the bottom of
all counsel listed.
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Defendant Detail Budget Report-Attorney (cont’d)

The service provider section has been similarly updated.

Voucher Dates \:L“rﬁbh:: Fees Expenses Total Fees Expenses Total Claim Status Ag;;:l;l\:ted
| | Travel Other Travel  Other
pRice satipa LSS b Amount Requested: $8,250.00 Amount Authorized: $7,500.00 Attorney: David Attorney
Specialty: Investigator
Vendor: Susie Privﬂeye_(lnvest;gator]
07/02/2018 to 01/18/2019 | 0S700672569 = $546750  $506.88 $3108  $500544 $538500  $50688  $3106 3592294 Interim 1
02/10/2019 10 02/22/2013 | 0970 0739600 $36750  $000 $0.00 $367.50  $360.00 000 $0.00 $36000  Interim 2
0310412019 to 03/26/2019 | 0970.0809955 |  $1,470.00 58352 5080  $155432 $125250  $83s2 $080  $13368  Interim 3
Total Claimed/Approved:  $7.305.00  $590.40  S31.86  $7.927.26  $6,99750  $500.40 $31.86 $7,619.76
Panding Approval| 50.00 $0.00 $0.00. 5000
Authorization Number: 0970.0662475 AUTHORIZATION TOTALS Attorney: David Aftorney
Specialty: Investigator Amount Requested: $8,250.00 Amount Authorized: $7,500.00

After After Pending

Fees Expenses . Total Fees Expenses . Total Approved | and Approved
Travel | Other Travel  Other
Total Claimed/Approved: $7,305.00 $590.40 $31.86 $7,927.26  $6,997.50 $530.40 $31.86 $7,619.76 $502.50 $502.50
Pending Approval: $0.00) $0.00 5000 $0.00
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