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CLERK US DISTRICT COURT
DISTRICT OF ARIZONA
BY _/s/D.Lucas DEPUTY

IN THE UNITED STATES DISTRICT COURT
FOR THE DISTRICT OF ARIZONA

In the matter of

VOUCHERS SUBMITTED FOR
PAYMENT UNDER THE CRIMINAL
JUSTICE ACT (CJA) GENERAL ORDER 07-16

In the interest of promoting mathematical accuracy, prompt payment, streamlined processing,
and automated maintenance of vouchers submitted under the Criminal Justice Act (CJA),

IT IS ORDERED that the automated Excel spreadsheet developed by the Court must be used
to document attorney time and expenses that will be submitted for payment under the CJA. The
automated spreadsheet will automatically create and populate some fields of the Form CJA-20. Use
of the Court’s automated Excel spreadsheet and Form CJA-20 is strongly encouraged when submitting
a claim for payment for any non-capital case appointment made prior to April 2, 2007, and is required
on claims associated with all non-capital case appointments on or after that date. The Excel
spreadsheet, user documentation, and technical requirements are available on the court’s website at
www.azd.uscourts.gov under “Attorney Information”, “CJA Panel Information”, “Voucher Preparation
Information, Benchmarks and Forms.”

IT IS FURTHER ORDERED that, effective December 1, 2007, CJA Panel lawyers may
electronically submit Forms CJA-20, CJA-21, CJA-30, CJA-31 and any attachments using the court’s
Electronic Case Filing (ECF) system. Effective January 1, 2008, all CJA vouchers and supporting
documentation, including vouchers on behalf of experts, are required to be submitted electronically by
the CJA panel attorney through the Court’s ECF system. The ECF system will electronically alert

appropriate Court staff of the submission. CJA documents submitted via the ECF system are private
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entries and will be unavailable for viewing by the public or opposing counsel.

IT ISFURTHER ORDERED that CJA vouchers be submitted within 45 days after a defendant
is sentenced or a case is dismissed. In cases where a substitution of counsel occurred, payment for a
claimant’s services will not be delayed based on another attorney’s untimely submission of a voucher.
Attorneys involved in a substitution who do not submit a voucher within 45 days after the conclusion
of the case as to the represented defendant may be subject to a reduction in payment if the total
compensation for the representation exceeds the statutory maximum and the overdue voucher is
unavailable for just apportionment.

IT IS FURTHER ORDERED that the Clerk of Court is authorized to reject any CJA voucher that
does not comply with the automated Excel spreadsheet and electronic submission requirements addressed
herein.

DATED this 19" day of October, 2007.
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John M. Roll
hief United States District Judge




