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Foreword/Explanatory Note

These Rules of Practice of the United States District
Court for the District of Arizona (Local Rules) are
promulgated under the authority of Rule 83 of the Federal
Rules of Civil Procedure (F.R.Civ.P.), Rule 57 of the Federal
Rules of Criminal Procedure (F.R.Crim.P.), and Rule 47 of the
Federal Rules of Appellate Procedure (FRAP).

The Local Rules of Civil Procedure may be cited as
"LRCiv".

The Local Rules of Criminal Procedure may be cited as
"LRCrim".

The Local Rules of Bankruptcy Appeal Procedure may Dbe
cited as “LRBankr”.



SUMMARY OF 2008-2009 PROPOSED LOCAL RULE AMENDMENTS

DISTRICT OF ARIZONA

Local Rule
Amendment

Note/Explanation Regarding Amendment

LRCiv 3.8

ASSIGNMENT OF CASES; CIVIL. Amendment to subpart (a) reduces
the length of time from 20 days to 14 days after appearance in which
each party must execute and file either a written consent to the exercise
of authority by a Magistrate Judge, or a written election to have the
action assigned to a District Judge. (NOTE: This is an emergency
amendment pursuant to LRCiv 83.9(c) and adopted by General Order
09-18. This amendment will be circulated to the bar and the public for
comment and reevaluated by the Local Rules Advisory Committee and
the Court for possible revision in 2010 according to the deadlines set
forth in sections (b)(3) and (b)(4) of LRCiv 83.9.)

LRCiv 7.1

FORMS OF PAPERS; Pleadings and Other Papers. Amendment to
subpart (b)(3) requires parties to specifically recite the relief requested
or the terms of the parties’ stipulation.

LRCiv 15.1

MOTIONS FOR LEAVE TO AMEND PLEADINGS. Amendment
incorporates the procedure followed in state court. Under Ariz.R.Civ.P.
15(a)(2), a moving party must attach a redline copy of the proposed
amended pleading to the motion. If granted, the movant then files and
serves the amended pleading on the other parties. Subparts (b) and (c)
of the existing Rule are repealed. The amendment also makes it clear
that the Rule applies to stipulations.

LRCiv 42.1

RELATED CASES; CONSOLIDATION; SERVICE; ASSIGNMENT.
Sentence added to “Related Cases” subsection, that in situations where
the cases are assigned to Magistrate Judges, the motion to transfer will
be heard by the Magistrate Judge assigned to the lowest numbered
case. The word “shall” has been inserted in subpart (b). Includes a
“housekeeping” amendment to address the current inconsistency of
having a subpart (a) but no (b) by substituting the sequencing of (b)
through (d) in place of (2) through (4). Also updates references to these
subparts and section numbering found in 42.1(d), as amended.

LRCiv 43.1

CONDUCT IN COURTROOM AND ENVIRONS; Computers, Cellular
Phones, and Other Equipment. Amendment to subpart (b) explicitly
permits attorneys to access the Internet in the courtroom.




LRCiv 53.1

DUTIES OF MAGISTRATE JUDGES; SPECIAL MASTER.
Amendment deletes references to “full-time” Magistrate Judges.
Clarifies that parties may consent to have Magistrate Judge serve as a
special master in any civil case without regard to F.R.Civ.P. 53. Also
includes some technical amendments, i.e., “shall’ changed to “must”;
correction of reference to F.R.Civ.P. 53(b) to conform to 12/07/07
Federal Rule changes; addressed inconsistency of having a subpart (a)
but no (b), and; some minor style changes for clarity.

LRCiv 72.1

ASSIGNMENT OF MATTERS TO MAGISTRATE JUDGES.
Amendment adds a new subpart (d) which provides that the only
limitations on the duties and responsibilities delegated to part-time
magistrate judges are those specifically set forth in applicable statute.
Also inserts the word “for” in the last sentence of subpart (a).

LRCiv 83.9

AMENDMENT OF THE RULES OF PRACTICE. Housekeeping
amendment to subpart (a)(2) to correct the underlying section identifiers
by replacing the small Roman numerals with capital letters.

LRCrim 10.2

TRUE NAME TO BE GIVEN. Amendment requires defendant to state
his or her true name at initial appearance.

LRCrim 12.2

EXCLUDABLE TIME AND MOTIONS - SPEEDY TRIAL ACT; Content
of Motions; Content of Orders; Content of Minute Entries.
Amendment conforms each of subparts (a), (b) and (c) to 18 U.S.C. §
3172, as the Speedy Trial Act does not apply to petty offenses.

LRCrim 32.1 - New
Rule (repeals
LRCrim 32.1.1)

SENTENCING - PRESENTENCE INVESTIGATIONS. Amendment
promulgates LRCrim 32.1.1 as LRCrim 32.1, and includes revisions
governing presentence investigation and disclosure of the presentence
report, to achieve consistency with F.R.Crim.P. 32 and effectively
supersedes General Orders 98-10 and 98-21.

LRCrim 32.1.1 - PROBATION - PRESENTENCE INVESTIGATIONS. Amendment
Repealed & repeals LRCrim 32.1.1, which does not complement or serve to
promulgated by supplement F.R.Crim.P. 32 (Sentencing and Judgment). Rule is
LRCrim 32.1 repealed by and promulgated as new LRCrim 32.1.

LRCrim 57.6 UNITED STATES MAGISTRATE JUDGES. Amendment deletes
reference to subsection (a) of 28 U.S.C. § 636, and provides that the
only limitations on the duties and responsibilities delegated to part-time
magistrate judges are those specifically set forth in applicable statute.

LRCrim 58.1 ASSIGNMENT OF CRIMINAL MATTERS TO MAGISTRATE JUDGES

(MISDEMEANORS). Rule title amended. Amendment also deletes
references to “full-time” Magistrate Judges. Inserts “complaint” in
reference to misdemeanor cases assigned to Magistrate Judges.
Deletes reference to “petty offense cases processed by the Central
Violations Bureau.” Technical amendment to address having a subpart
(a) but no (b).




LRCrim 58.2

REVIEW AND APPEAL OF JUDGMENTS OF MAGISTRATE
JUDGES. Housekeeping amendments to amend Rule title, correction
of subpart numbering to address inconsistencies, along with the addition
of subpart titles for clarity. Clarifies how to request oral argument.
Deletes final sentence in current subpart (3) regarding service upon the
appellee as there is no similar language in subparts (4) or (5).

Amendments to Local
Rules to Reflect
Changes to Federal
Rules. Affects the
following Local Rules
of Civil Procedure:
5.5,7.2,37.1,53.2,
771

HOUSEKEEPING AMENDMENTS RE LOCAL RULE REFERENCES.
Various Local Rules were amended to update references to F.R.Civ.P.
in accordance with the December 2007 amendments to the Federal
Rules of Civil Procedure, which changed the subdivision numbering of
the referenced rules. In addition, LRCiv 37.1 was amended to correct a
sequencing inconsistency by assigning subpart (b) to the last
paragraph.

Amendments to
LRCiv and LRCrim
Rules to Update Time
Computations.
Affects the following:
Local Rules of Civil
Procedure 5.6,
7.2,15.1,40.2, 52.1,
54.1,54.2, 56.1, 83.2,
83.3, & Appendix A;
Local Rule of Criminal
Procedure 58.2

HOUSEKEEPING AMENDMENTS RE FEDERAL RULE TIME
COMPUTATIONS. Various Local Rules were amended to follow the
same methodology used in the federal rules that will become effective
on December 1, 2009: 3-day deadlines are changed to 5 days; 5-day
deadlines are changed to 7 days; and 10-day deadlines are changed to
14 days. The intent underlying the changes is to ensure that
practitioners do not lose the response time they currently have. In some
instances, the proposed changes are intended to make sure that the
Court and/or the Clerk’s Office still receive the same amount of notice
they currently get.




TABLE OF LOCAL RULES

Local Rules of Civil Procedure

I. Scope of Rules-One Form of Action
F.R.Civ.P. 1. Scope and Purpose of Rules
LRCiv 1.1

(a)

(b)

(c)
(d)

F.R.Civ.P.

COURT CALENDAR MANAGEMENT.

Non-Trial Addltlons/Deletlons to Calendars

Counsel or Unrepresented Parties.
Notice of Conflict.
Inter-Division Conflicts.
Resolution of Conflicts. .

2. One Form of Action

(NO LOCAL RULE)

NDNMNDMNMDNMDK DN

IT. Commencement of Action; Service of Process, Pleadings,

Motions, and Orders
F.R.Civ.P. 3. Commencement of Action

LRCiv 3.1

CIVIL COVER SHEET. . 5
LRCiv 3.2

DOCKETING. . 6
(a) Case Numbering. 6
(b) Docketing Format. 6
LRCiv 3.3

ACTIONS IN FORMA PAUPERIS. . 7
(a) [no title]. 7
(b) [no title]. 8
LRCiv 3.4

COMPLAINTS BY INCARCERATED PERSONS. 9
(a) Filing Requirements. . 9
(b) Assignment of Judicial Offlcer 9
LRCiv 3.5

WRITS OF HABEAS CORPUS

AND MOTIONS PURSUANT TO 28 U.S.C. § 2255. 10
(a) Filing Requirements. . 10
(b) In Forma Pauperis Certlflcatlon 10
(c) Assignment of Judicial Officer. 11
LRCiv 3.7

REMOVAL TO FEDERAL COURT. 12
(a) Procedure. . 12
(b) State Court Record 12
(c) Pending Motions. . 12
(d) Jury Trial Demand. . 13

i



LRCiv 3.8

(a)
(b)

F.R.Civ.P.

ASSIGNMENT OF CASES; CIVIL. . . . . . . . . 14

Assignment of Civil Cases.. . . . . . . . . 14

Temporary Reassignment of Cases.. . . . . . 15
4. Summons

(NO LOCAL RULE)

F.R.Civ.P.

4.1. Service of Other Process

(NO LOCAL RULE)

F.R.Civ.P. 5. Service and Filing of Pleadings and Other
Papers

LRCiv 5.1

PLACES FOR FILING. ... B Ay |

(a) Clerk's Offices; Place of Flllng S A

(b) Writs of Habeas Corpus. . . . . . . . . . . 17
LRCiv 5.2

FILING OF DISCOVERY AND DISCLOSURE NOTICES. 18
LRCiv 5.3

STATUTORY COURT.. . . . . . . . . 19

(a) Pleadings Filed in Quadrupllcate . . . . . 10

(b) Briefs Filed in Quadruplicate.. . . . . . . 19
LRCiv 5.4

FILING; COPY FOR JUDGE. . . . . . . . . . . 20
LRCiv 5.5

ELECTRONIC FILING. e e e . ... . 21

(a) Electronic Case Flllng Admlnlstratlve P011c1es

and Procedures Manual. .. .. ... 21

(b) Filing of Documents Electronlcally ... .21

(c) Scope of Electronic Filing. . . . . . . . . 21

(d) Registered User Eligibility.. . . . . . . . 21

(e) Registration. . . . . . . . . . . . . . . . 21

(f£) Password Security.. . . . . . . . . . . . . 21

(g) Signatures. . . . . . e e e e e e e ... 22

(h) Service of Electronic Flllngs e e e e ... 22
LRCiv 5.6

SEALING OF COURT RECORDS IN CIVIL ACTIONS.. 23

(a) Order Required. . . . . . . . . . . . . . 23

(b) Procedure for Obtaining an Order to File a

Document Under Seal. .. 23

(c) Lodging of the Document to Be Flled Under Seal

e e e e e e e ... .o 23

(d) Filing a Document De51gnated Confldentlal by

Another Party.. . . . . . . . . . . . . . . 24

(e) Denial of Request to File a Document Under Seal

25

(£)

Effect of Sealing.. . . . . . . . . . . . . 25

ii



F.R.Civ.P. 6. Time
LRCiv 6.1

MOTIONS AND STIPULATIONS FOR EXTENSIONS OF TIME

ITI. Pleadings and Motions
F.R.Civ.P. 7. Pleadings Allowed; Form of Motions
LRCiv 7.1
FORMS OF PAPERS. .
(a) Title Page. . .
(b) Pleadings and Other Papers
(c) Electronic Documents.

(d) Attachments to Pleadings and Memoranda.

LRCiv 7.2

MOTIONS.
(a) Motions Shall be in Wr1t1ng
(b) Memorandum by Moving Party.
(c) Responsive Memorandum. .
(d) Reply Memorandum. .
(e) Length of Motions and Memoranda
(f£) Oral Arguments. e ..
(g) Motions for Reconsideration. .
(h) Telephone Argument and Conferences.

26

27
27
28
29
29

31
31
31
31
31
31
32
32
33

(i) Briefs or Memoranda of Law; Effect of Non—

Compliance. .
(j) Discovery Motions. .
(k) Motions to Compel.. ..
(1) Pending Motions Notification.
(m) Motions to Strike.
LRCiv 7.3

MOTIONS/STIPULATIONS FOR EXTENSIONS OF TIME

F.R.Civ.P. 7.1. Disclosure Statement
LRCiv 7.1.1
CORPORATE DISCLOSURE STATEMENT.
F.R.Civ.P. 8 General Rules of Pleading
(NO LOCAL RULE)
F.R.Civ.P. 9. Pleading Special Matters
(NO LOCAL RULE)
F.R.Civ.P. 10. Form of Pleadings
LRCiv 10.1
FORM OF PLEADINGS.

33
33
33
34
34

35

36

38

F.R.Civ.P. 11. Signing of Pleadlngs, Motions, and Other

Papers; Representations to Court; Sanctions
(NO LOCAL RULE)

iii



.Civ.P. 12. Defenses and Objections—When and How

Presented—By Pleading or Motion—Motion for Judgment
on the Pleadings

LRCiv 12.1
MOTIONS TO DISMISS. . . . . . . . . . . . . 40
(a) Oral Arguments. . . . . . . . 40

(b) Motions to Dismiss for Lack of Jur1sd1ctlon
40

.Civ.P. 13. Counterclaim and Cross-Claim

(NO LOCAL RULE)

.Civ.P. 14. Third-Party Practice

(NO LOCAL RULE)

.Civ.P. 15. Amended and Supplemental Pleadings

LRCiv 15.1
MOTIONS AND STIPULATIONS FOR LEAVE TO AMEND

PLEADINGS.. . . . . . . . .« .« .« . . .. . 42
.Civ.P. 16. Pretrial Conferences; chedullng,
Management
LRCiv 16.1
PROCEDURE IN SOCIAL SECURITY CASES. . . . . 43
(a) Opening Brief.. . . . . . . . . . . . . . . 43
(b) Answering Brief.. . . . . . . . . . . . . . 44
(c) Reply Brief.. . . . . . . . . . . . . . . . 44
(d) Length of Briefs. . . . . . . . . . . . . . 44
(e) Oral Argument.. . . . . . . . . . . . . . . 44
LRCiv 16.2
DIFFERENTIATED CASE MANAGEMENT. . . . 46
(a) Statement of Purpose and Scope of Authorlty
19
(b) Tracks. . . . . . . . . . . . . . . . . . . 4o

IV. Parties
F.R.Civ.P. 17. Parties Plaintiff and Defendant; Capacity

(NO LOCAL RULE)

F.R.Civ.P. 18. Joinder of Claims and Remedies

F.

(NO LOCAL RULE)

R.Civ.P. 19. Joinder of Persons Needed for Just

Adjudication
(NO LOCAL RULE)

.R.Civ.P. 20. Permissive Joinder of Parties

(NO LOCAL RULE)

.R.Civ.P. 21. Misjoinder and Non-Joinder of Parties

(NO LOCAL RULE)

.R.Civ.P. 22. Interpleader

(NO LOCAL RULE)
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F.R.Civ.P. 23. Class Actions
(NO LOCAL RULE)
F.R.Civ.P. 23.1. Derivative Actions by Shareholders
(NO LOCAL RULE)
F.R.Civ.P. 23.2. Actions Relating to Unincorporated
Associations
(NO LOCAL RULE)
F.R.Civ.P. 24. Intervention
LRCiv 24.1
NOTIFICATION OF CLAIM OF UNCONSTITUTIONALITY
e e e e e e e e e e e e 51
F.R.Civ.P. 25. Substitution of Parties
(NO LOCAL RULE)
V. Depositions and Discovery
F.R.Civ.P. 26. General Provisions Governing Discovery;
Duty of Disclosure
(NO LOCAL RULE)
F.R.Civ.P. 27. Depositions Before Action or Pending
Appeal
(NO LOCAL RULE)
F.R.Civ.P. 28. Persons Before Whom Depositions May Be
Taken
(NO LOCAL RULE)
F.R.Civ.P. 29. Stipulations Regarding Discovery Procedure
LRCiv 29.1
DISCOVERY; EXTENSIONS OF TIME.. . . . . . . 53
F.R.Civ.P. 30. Depositions Upon Oral Examination
(NO LOCAL RULE)
F.R.Civ.P. 31. Depositions Upon Written Questions
(NO LOCAL RULE)
F.R.Civ.P. 32. Use of Depositions in Court Proceedings
(NO LOCAL RULE)
F.R.Civ.P. 33. Interrogatories to Parties
LRCiv 33.1

FORM OF INTERROGATORIES.. . . . . . . . . . b5
(a) [no titlel]l. . . . . . . . . . . . . . . . . b5
(b) [no titlel]l. . . . . . . . . . . . . . . . . b5
(c¢) [no title]l. . . . . . . . . 55

F.R.Civ.P. 34. Production of Documents and Things and
Entry Upon Land for Inspection and Other Purposes
(NO LOCAL RULE)

F.R.Civ.P. 35. Physical and Mental Examinations of
Persons
(NO LOCAL RULE)



F.R.Civ.P. 36. Requests for Admission
LRCiv 36.1
FORM OF REQUESTS FOR ADMISSIONS. .

57

F.R.Civ.P. 37. Failure to Make Disclosure or Cooperate in

Discovery; Sanctions
LRCiv 37.1

MOTIONS TO COMPEL. .
(a) [no title].
(b) [no title].

VI. Trials

F.R.Civ.P. 38. Jury Trial of Right
(NO LOCAL RULE)

F.R.Civ.P. 39. Trial by Jury or by the Court
LRCiv 39.1

PROCEDURE AT TRIALS. .

(a) Order of Trial by a Jury.
(b) Opening Statement. .o
(c) Prohibition Agalnst Readlng Pleadlngs
(d) Order of Arguments.

(e) Limit on Examination/Cross- Examlnatlon.

LRCiv 39.2

COMMUNICATIONS WITH TRIAL JURORS.
(a) Before or During Trial.
(b) After Trial..
(c) Juror's Rights. e e e e e

F.R.Civ.P. 40. Assignment of Cases for Trial

LRCiv 40.1

COURT CALENDAR MANAGEMENT. .
LRCiv 40.2

CONTINUANCES AND NOTICE OF SETTLEMENT. .

(a) Cases Set for Trial..
(b) No Continuance.
(c) Payment of Jury Fees.

58
58
58

60
60
60
60
61
61

62
62
62
62

63

64
64
64
64

(d) Duty to Inform Regardlng Settlement or
Voluntary Resolution of Other Pending Matters

F.R.Civ.P. 41. Dismissal of Actions
LRCiv 41.1
DISMISSAL FOR WANT OF PROSECUTION. .
LRCiv 41.2

REFILING. e e e e e e e e e e e
F.R.Civ.P. 42. Consolidation; Separate Trials
LRCiv 42.1
RELATED CASES; CONSOLIDATION;
ASSIGNMENT.

64

66

67

SERVICE;
68



(a)
(b)
(c)
(d)

F.R.Civ.P.

Related Cases.. . . . . . . . . . . . . . . b8

Consolidation.. . . . . . . . . . . . . . . ©68
Service.. . . . . . . . . . . . < . . . . . 68
Assignment... . . . . . . . . . . . . . . . 69

43. Taking of Testimony

LRCiv 43.1

CONDUCT IN COURTROOM AND ENVIRONS

(a) Audio/video Recording. e . . . . . 170
(b) Computers, Cellular Phones, and Other Equipment
e e e e e e e 70
(c¢) Environs Defined. . . . . . . . . . . . . .11
(d) Interiors of Offices. . . . . . .. .12
(e) Exemption for Court Reporting and Recordlng
e e e e e e e e e e e e e e e 72
(f) United States Marshal Service and General
Services Administration Duties. . . . . . . 72
F.R.Civ.P. 44. Proof of Official Record
(NO LOCAL RULE)
F.R.Civ.P. 44.1. Determination of Foreign Law
(NO LOCAL RULE)
F.R.Civ.P. 45. Subpoena
(NO LOCAL RULE)
F.R.Civ.P. 46. Exceptions Unnecessary
(NO LOCAL RULE)
F.R.Civ.P. 47. Selection of Jurors
LRCiv 47.1
TRIAL JURIES. . . . e e e e . . . . 14

F.R.Civ.P.

48. Number of Jurors— Partlclpatlon in Verdict

(NO LOCAL RULE)

F.R.Civ.P.

49. Special Verdicts and Interrogatories

(NO LOCAL RULE)

F.R.Civ.P.

50. Judgment as a Matter of Law in Jury

Trials; Alternative Motion for New Trial;
Conditional Rulings
(NO LOCAL RULE)

F.R.Civ.P.

51. Instructions to Jury; Objections;

Preserving a Claim of Error
LRCiv 51.1

(a)
(b)
(c)
(d)
(e)

JURY INSTRUCTIONS.. . . . . . . . . . . . . 16
Proposed Jury Instructions. . . . . . . . . 76
Failure to Conform. . . . . . . . . . . . . 176
Citations of Authorities. . . . . . . . . . 76
Copies Served on Other Parties. . . . . . . 76

Objections. . . . . . . . . . . . . . . . . 16

vii



VIT.

F.R.Civ.P.

52. Findings by the Court; Judgment on Partial

Findings
LRCiv 52.1

F.R.Civ.P.

FINDINGS. . . . . . . v « v v v o v v o . . 178
53. Masters

LRCiv 53.1

DUTIES OF MAGISTRATE JUDGES; SPECIAL MASTER
79

LRCiv 53.2

REVIEW OF SPECIAL MASTER REPORTS (28 U.S.C. §

636 (B)(2)(@A)). . . . . . . . . . . . . . . 80
Judgments
F.R.Civ.P. 54. Judgments; Costs
LRCiv 54.1
COSTS: SECURITY FOR, TAXATION, PAYMENT. . . 81
(a) Procedure for Filing Bill of Costs. . . . . 81
(b) Objections, Appearance Not Required.. . . . 81
(c) Security. . . . . . . B - 4
(d) Prevailing Party Entltlement to Costs.. . . 82
(e) Taxable items.. . . . . . . . . . . . . . . 82
LRCiv 54.2
ATTORNEYS' FEES AND RELATED NON-TAXABLE
EXPENSES. . . . . . . . . . . . . . . . . . 86
(a) Scope.. . . e e e e e . ... . . . . . Bb
(b) Time for F111ng e e e e e . . . . 86
(c) Content of Memorandum in Support of Motion for
Award of Attorneys' Fees and Related Non-
Taxable Expenses. . . . . . . . . . . . . . 88
(d) Supporting Documentation. . . . . . . 89
(e) Task-Based Itemized Statement of Attorneys'
Fees and Related Non-Taxable Expenses.. . . 91
(f) Responsive Memorandum.. . . . . . . . . . . 93
(g) Discovery.. . . . . . . . . .+ « < . . . . . 94
(h) Evidentiary Hearing.. . . . . . . . . . . . 94
(i) Class Action Settlements. . . . 94
(j) Establishment of Fee Committee, App01ntment of
Special Master - Class Actions. . . . . . . 94
F.R.Civ.P. 55. Default

(NO LOCAL RULE)

F.R.Civ.P.

56. Summary Judgment

LRCiv 56.1

(a)
(b)

MOTIONS FOR SUMMARY JUDGMENT. . . . . . . . 99
[no title]. . . . . . . . . . . . . . . . .9
[no title]. . . . . . . . . . . . . . . . . 99
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(c¢) [no title]l. . . . . . . . . o . . o o . . 100

(d) [no title]l. . . . . . . . . . . . o o . . 100
(e) [no title]l. . . . . . . . . o . . o o . . 100
LRCiv 56.2
ORAL ARGUMENTS; MOTIONS FOR SUMMARY JUDGMENT
101

F.R.Civ.P. 57. Declaratory Judgments
(NO LOCAL RULE)

F.R.Civ.P. 58. Entry of Judgment
LRCiv 58.1

JUDGMENTS.. . . . . . . . . . « « « < . . 103
(a) Entry of Judgment.. . . . . . . . . . . . 103
(b) Interest on Award of Money. . . . . . . . 103

F.R.Civ.P. 59. New Trials; Amendment of Judgments
(NO LOCAL RULE)
F.R.Civ.P. 60. Relief From Judgment or Order
(NO LOCAL RULE)
F.R.Civ.P. 61. Harmless Error
(NO LOCAL RULE)
F.R.Civ.P. 62. Stay of Proceedings To Enforce a Judgment
(NO LOCAL RULE)
F.R.Civ.P. 63. Inability of a Judge to Proceed
(NO LOCAL RULE)

VIII. Provisional and Final Remedies
F.R.Civ.P. 64. Seizure of Person or Property
(NO LOCAL RULE)
F.R.Civ.P. 65. Injunctions
(NO LOCAL RULE)
F.R.Civ.P. 65.1. Security Proceedings Against Sureties
LRCiv 65.1.1

EX PARTE RESTRAINING ORDERS.. . . . . . . 105
LRCiv 65.1.2
SURETY BONDS AND UNDERTAKINGS.. . . . . . 106

(a) Surety in Form Provided by State's Rules. 106
(b) Restrictions on Persons Accepted as Sureties

e e e e e e e e e e e e e e 106
(c) Acceptance of Cash, Bonds, or Notes.. . . 106
(d) Clerk's Authority to Approve. . . . . . . 106

F.R.Civ.P. 66. Receivers Appointed by Federal Courts
(NO LOCAL RULE)
F.R.Civ.P. 67. Deposit in Court
LRCiv 67.1
INVESTMENT OF FUNDS ON DEPOSIT IN THE REGISTRY
ACCOUNT.. . . . . . . .« « « <« <« <« <« <« < . 108
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(a) Receipt of Funds. . . . e e e e 108
(b) Investment of Registry Funds . . <« . . . 1lo0s8
(c) Registry Investment Fee.. . . . . . . . . 109
F.R.Civ.P. 68. Offer of Judgment
(NO LOCAL RULE)
F.R.Civ.P. 69. Execution
LRCiv 69.1
EXECUTIONS. . . . . . . 111
F.R.Civ.P. 70. Judgment for Spec1f1c Acts, Vestlng Title
(NO LOCAL RULE)
F.R.Civ.P. 71. Process in Behalf of and Against Persons
Not Parties
(NO LOCAL RULE)

IX. Special Proceedings
F.R.Civ.P. 71A. Condemnation of Property
LRCiv 71A.1

LAND CONDEMNATION PROCEEDINGS.. . . . . . 113
(a) Separate Civil Actions. . . . . . . . . . 113
(b) Master File.. . . . . . . . . . . . . . . 113
(c) Incorporation by Reference. . . . . . . . 113
(d) Standard Form of Complaint. . . . . . . . 113
(e) Reference to Tract Number.. . . .. 114

F.R.Civ.P. 72. Magistrate Judges; Pretrlal Orders
LRCiv 72.1
ASSIGNMENT OF MATTERS TO MAGISTRATE JUDGES

e B
(a) C1v1l Cases .. e e e e e e e e 115
(b) Supplementary Proceedlngs .« <« < < . . . 115

(c) Habeas Corpus, Other Post Conviction Petitions,
and Prisoner and certain other Civil Rights

Complaints. . . . <« « <« . . . 115
(d) Part-Time Maglstrate Judges .« <« < . . . 116
LRCiv 72.2

OTHER DUTIES OF MAGISTRATE JUDGES.. . . . 117
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LOCAL RULES OF CIVIL PROCEDURE®

1 The Local Rules of Civil Procedure may be cited as
"LRCiv".
1



I. Scope of Rules-One Form of Action
F.R.Civ.P. 1. Scope and Purpose of Rules
LRCiv 1.1
COURT CALENDAR MANAGEMENT

(a) Non-Trial Additions/Deletions to Calendars By Counsel
or Unrepresented Parties. Any additions or deletions to the
Court calendars other than for trials shall require 48 hours
notice unless otherwise directed or scheduled by the Court.

(b) Notice of Conflict. Upon learning of a scheduling
conflict between different courts within the District of
Arizona, or between the United States District Court and the
Arizona State Courts, counsel has a duty to promptly notify
the Judges involved 1in order that the conflict may Dbe
resolved. Such notice shall be in writing, with a copy
provided to all counsel and conflicted courts.

(c) Inter-Division Conflicts. Conflicts in scheduling
between divisions of this Court may be governed by local rule
or general order.

(d) Resolution of Conflicts. Upon being advised of a
scheduling conflict, the Judges involved shall, if necessary,
confer personally or by telephone in an effort to resolve the
conflict. While neither the United States District Court nor
any Arizona Court has priority in scheduling, the following
factors should be considered in resolving the conflict:

(1) The nature of the cases as civil or criminal,
and the presence of any speedy trial problems;

(2) the length, urgency, or relative importance of
the matters;

(3) a case which involves out-of-town witnesses,
parties or counsel;

(4) the age of the cases;

(5) the matter which was set first;
2



(6) any priority granted by rule or statute;

(7) any other pertinent factor.



F.R.Civ.P. 2. One Form of Action

(NO LOCAL RULE)



II. Commencement of Action; Service of Process, Pleadings,
Motions, and Orders
F.R.Civ.P. 3. Commencement of Action
LRCiv 3.1

CIVIL COVER SHEET
(a) The Clerk is authorized and instructed to require a
complete and executed AO form JS-44, Civil Cover Sheet, which

shall accompany each civil case to be filed.

(b) Persons filing civil cases who are at the time of
such filing in custody of Civil, State, or Federal
institutions, and persons filing civil cases pro se, are

exempted from the foregoing requirements.



LRCiv 3.2
DOCKETING

(a) Case Numbering. The number to be assigned to each
case shall initially be placed thereon by the Clerk. Such
number shall also include the designation "CR" for criminal
cases and "CV" for civil cases, followed by the last two
digits of the calendar year in which each case is filed; the
number of the case in the order filed during each calendar
year, followed by the designation of the division where filed,
and ending with the initials of the Judge to whom the case is
assigned. Phoenix and Prescott cases shall be numbered
together, differentiated only by the designation "PHX" for
Phoenix cases and "PCT" for Prescott cases. Tucson cases
shall be designated "TUC" for Tucson cases.

CV-98-1-PHX-RCB CR-98-1-PCT-EHC

CV-98-2-TUC-ACM CR-98-2-PHX-PGR

CVv-98-3-PCT-ROS CR-98-3-TUC-JMR

(b) Docketing Format. Each document which is separately
filed by the Clerk in a particular case shall be sequentially
numbered by the Clerk on the first page of the document and
shall be docketed by that number.



LRCiv 3.3
ACTIONS IN FORMA PAUPERIS

(a) All actions sought to be filed in forma pauperis,
pursuant to 28 U.S.C. § 1915, shall be accompanied by an
affidavit of inability to pay costs or give security. This
affidavit shall consist of a declaration in support of request
to proceed in forma pauperis. This declaration shall contain
the following:

(1) A statement as to current employment including
the amount of wages or salary per month and the name and
address of the current employer.

(2) A statement, if not currently employed, as to
the date of last employment and the amount of wages or salary
per month which was received.

(3) A statement as to any money received within the
past twelve months from any of the following sources:

(A) Business, profession, or self-employment;

(B) Rent payments, interest, or dividends;

(C) Pensions, annuities, or life insurance
payments;

(D) Gifts or inheritances; and

(E) Any other source.

The statement shall include a description of each source
of money and the amount of money received from each source
during the past twelve months.

(4) A statement as to any cash in possession and as
to any money in a financial institution, including checking,
savings, and any other accounts. The statement shall include
any money available to the declarant.

(5) A statement as to any real estate, stocks,
bonds, notes, automobiles, investments, or other wvaluable

property (excluding ordinary household furnishings and
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clothing) . The statement shall describe the property and
state its approximate wvalue.

(6) A statement as to all persons who depend upon
the declarant for support. The statement shall include the
relationship of the dependents and the amount contributed
toward their support.

(7) A statement that, because of poverty, there is
an inability to pay the costs of the proceeding or given
security therefore, and the declarant's belief that the
declarant is entitled to relief.

(b) In actions by persons who are incarcerated, this
declaration must contain a certification, executed by an
authorized officer of the institution, as to any amount
contained in any of declarant's accounts at the institution.

This declaration shall be executed under penalty of

perjury.



LRCiv 3.4
COMPLAINTS BY INCARCERATED PERSONS

(a) Filing Requirements. All complaints and applications
to proceed in forma pauperis by incarcerated persons shall be
signed and legibly written or typewritten on forms approved by
the Court and in accordance with the instructions provided
with the forms unless the assigned District Judge or
Magistrate Judge, in his or her discretion, finds that the
complaint or application 1s understandable and that it
conforms with federal and local requirements for actions filed
by incarcerated persons. Copies of the forms and instructions
shall be provided by the Clerk upon request. The assigned
District Judge or Magistrate Judge may strike or dismiss
complaints or applications which do not conform substantively
or procedurally with federal and local requirements for
actions filed by incarcerated persons.

(b) Assignment of Judicial Officer. Once a complaint by
an 1incarcerated person 1is assigned to a District Judge or
Magistrate Judge, any future pleadings lodged or filed by the
incarcerated person shall be assigned to the same District
Judge or Magistrate Judge to whom the earlier case was

assigned, unless otherwise ordered by the Court.



LRCiv 3.5
WRITS OF HABEAS CORPUS
AND MOTIONS PURSUANT TO 28 U.S.C. § 2255

(a) Filing Requirements. Petitions for writs of habeas
corpus pursuant to 28 U.S.C. § 2254 and 28 U.S.C. § 2241,
motions to vacate sentence pursuant to 28 U.S.C. § 2255, and
applications to proceed in forma pauperis shall be signed and
legibly written or typewritten on forms approved by the Court
and in accordance with the instructions provided with the
forms unless the assigned District Judge or Magistrate Judge,
in his or her discretion, finds that the petition or motion is
understandable and that it conforms with federal and local
requirements for such actions. Copies of the forms and
instructions shall be provided by the Clerk upon request. The
original and two (2) copies of the petition or motion shall be
sent or delivered to the Clerk. The assigned District Judge
or Magistrate Judge may strike or dismiss petitions, motions
or applications which do not conform substantively or
procedurally with federal and local requirements for such
actions.

(b) In Forma Pauperis Certification. If a habeas corpus
petitioner desires to prosecute the petition in forma
pauperis, the petitioner shall file an application to proceed
in forma pauperis on a form approved by the Court, accompanied
by a certification of the warden or other appropriate officer
of the institution in which the petitioner is confined as to
the amount of money or securities on deposit to the
petitioner's credit. If the petitioner has 1in excess of
twenty-five dollars ($25) on deposit, leave to proceed 1in
forma pauperis will be denied and the petitioner must pay the

filing fee.
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(c) Assignment of Judicial Officer. Once a petition for
a writ of habeas corpus is assigned to a District Judge or
Magistrate Judge, any future pleadings lodged or filed by the
prisoner shall be assigned to the same District Judge or
Magistrate Judge to whom the earlier case was assigned, unless
otherwise ordered by the Court. Motions pursuant to 28 U.S.C.
§ 2255 will be assigned as provided for in Rule 4 (a) of the

Rules Governing Section 2255 Proceedings for the United States

District Courts.
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LRCiv 3.7
REMOVAL TO FEDERAL COURT

(a) Procedure. A defendant or defendants desiring to
remove any civil action or criminal prosecution from a state
court shall file a Notice of Removal, signed pursuant to Rule
11 of the Federal Rules of Civil Procedure. The notice must
contain an affirmative statement that a copy of the notice has
been filed with the clerk of the state court from which the
action or prosecution has been removed. In addition to
submitting the civil cover sheet (AO Form JS-44), the removing
party must also submit a “Supplemental Civil Cover Sheet for
Cases Removed from Another Jurisdiction.”

(b) State Court Record. The removing party must file
copies of all pleadings and other documents that were
previously filed with the state court, accompanied by a
verification from the removing party or its counsel that they
are true and complete copies of all pleadings and other
documents filed in the state court proceeding. Unless the
removing party files a motion requesting an extension of time
for good cause, the state court record must be filed when the
notice of removal is filed.

(c) Pending Motions. If a motion is pending and
undecided in the state court at the time of removal, the Court
need not consider the motion unless and until a party files
and serves a notice of pending motion. The notice must: (1)
identify the motion by the title that appears in its caption;
(2) 1identify any responsive or reply memoranda filed in
connection with the motion, along with any related papers,
such as separately filed affidavits or statements of fact; and
(3) state whether briefing on the motion is complete, and, if
not, it must identify the memoranda or other papers yet to be

filed.
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(d) Jury Trial Demand. In a case removed from state
court, a party must comply with Federal Rule of Civil

Procedure 81 (c) to preserve any right to a trial by jury.
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LRCiv 3.8
ASSIGNMENT OF CASES; CIVIL

(a) Assignment of Civil Cases. Within each division,
the civil cases, when filed, shall be assigned among the
Judges of the division by the Clerk (or by a deputy designated
by the Clerk) by automated random selection and in a manner so
that neither the Clerk nor any parties or their attorneys
shall be able to make a deliberate choice of a particular
Judge for a particular case. The cases so assigned shall
remain with the Judge to whom assigned unless otherwise
ordered by the Court. Unless otherwise ordered by the Court,
the Clerk shall assign each civil case to a District Judge or
a Magistrate Judge by automated random selection, except that
when preliminary injunctive relief is requested by a motion
that is filed separately from the complaint the Clerk shall
assign the case to a District Judge. In the event the action
is assigned to a Magistrate Judge, each party shall execute
and file within fourteen (14) days of its appearance either a
written consent to the exercise of authority by the Magistrate
Judge under 28 U.S.C. § 636(c), or a written election to have
the action reassigned to a District Judge. Each party shall
indicate his or her consent or election on the form provided
by the Clerk. Prior to the completed consent or election
forms being received by the Clerk of the Court, the assigned
Magistrate Judge shall act pursuant to 28 U.s.C.
S 636(b) (1) (A) . Any motion submitted by a party before that
party has filed an election form may be stricken or deferred
by the Court. In the event one or more parties elect to have
a case heard by a District Judge, the case shall be reassigned
to a District Judge. After one or more consents to a
Magistrate Judge have been filed with the Clerk and until such
time as an election is made by any party for assignment to a
District Judge, the Magistrate Judge shall continue to act

14



pursuant to 28 U.S.C. § 636 (c) (1) even though all parties
have not been served or have not filed their appearances.
Consent to a Magistrate Judge's authority does not constitute
a waiver of any jurisdictional defense unrelated to the grant
of authority under 28 U.S.C. § 636(c).

(b) Temporary Reassignment of Cases. A case assigned to
a particular District Judge may be temporarily reassigned to
another District Judge, if the District Judge to whom the case
is assigned 1s wunavailable and an exigency exists which
requires prompt action by the Court. The case will Dbe
reassigned by the Clerk (or by a deputy designated by the
Clerk) to a District Judge by automated random selection among
the District Judges then assigned to service in the District
of Arizona, for the limited purpose of hearing or determining

the matter that is the subject of the exigency.

15



F.R.Civ.P. 4. Summons

(NO LOCAL RULE)

F.R.Civ.P. 4.1. Service of Other Process

(NO LOCAL RULE)
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F.R.Civ.P. 5. Service and Filing of Pleadings and Other Papers

LRCiv 5.1
PLACES FOR FILING

(a) Clerk's Offices; Place of Filing. Offices of the
Clerk are maintained at Phoenix and at Tucson. All files and
records of the Phoenix and Prescott divisions shall be kept at
Phoenix, and all files and records of the Tucson division
shall be kept at Tucson. Unless otherwise ordered by the
Court, all filings for the Phoenix and Prescott divisions
shall be made 1in Phoenix, and all filings for the Tucson
division shall be made in Tucson. In cases where the cause of
action has arisen in more than one county, the plaintiff may
elect any of the divisions appropriate to those counties for
filing and trial purposes, although the Court reserves the
right to assign any cases for trial elsewhere in the District
at its discretion.

(b) Writs of Habeas Corpus. Notwithstanding the
requirements of Rule 77.1(c) of the Local Rules of Civil
Procedure, petitions for writs of habeas corpus brought under
28 U.S.C. § 2254 by a person in State custody must be filed in
the division which includes the County in which the judgment
of conviction was entered, and not necessarily in the division

where the person is presently held in custody.
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LRCiv 5.2
FILING OF DISCOVERY AND DISCLOSURE NOTICES
A "Notice of Service"™ of the disclosures and discovery
requests and responses listed in Rule 5(d) of the Federal
Rules of Civil Procedure must be filed within a reasonable

time after service of such papers.
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LRCiv 5.3
STATUTORY COURT

Where, pursuant to law, an action must be heard by a
District Court composed of three Judges, the procedure to be
followed by counsel in filing pleadings and submitting briefs
will be as follows:

(a) Pleadings Filed in Quadruplicate. All pleadings are
to be filed with the Clerk in guadruplicate, the original
becoming part of the file and the three copies to be
distributed by the Clerk to the members of the statutory
Court.

(b) Briefs Filed in Quadruplicate. Briefs are to be
submitted in quadruplicate and, unless otherwise directed by
the Court, they are to be delivered to the C(Clerk for

distribution to the members of the statutory Court.
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LRCiv 5.4
FILING; COPY FOR JUDGE
A clear, legible copy of a pleading or other document
filed shall accompany each original pleading or other document
filed with the Clerk for wuse Dby the District Judge or
Magistrate Judge to whom the case is assigned and additional
copies for each Judge in three-judge cases. This requirement
applies to unrepresented parties and applies to electronic
filings made pursuant to LRCiv 5.5, except as prescribed by

the Court's Administrative Policies and Procedures Manual.
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LRCiv 5.5
ELECTRONIC FILING

(2a) Electronic Case Filing Administrative Policies and
Procedures Manual. The Clerk of Court 1is authorized to
develop, publish and implement an Electronic Case Filing
Administrative Policies and Procedures Manual for the District
of Arizona (Administrative Manual) .

(b) Filing of Documents Electronically. The Court will
accept for filing documents submitted, signed or verified by
electronic means consistent with these rules and the
Administrative Manual. Filing of documents electronically in
compliance with these rules and the Administrative Manual will
constitute filing with the Court for purposes of Rule 5 (d) (3)
of the Federal Rules of Civil Procedure.

(c) Scope of Electronic Filing. All cases filed in this
Court will be maintained in the Electronic Case Filing (ECF)
System in accordance with these rules and the Administrative
Manual. Unless otherwise ordered by the Court or as provided
by the Administrative Manual, electronic filing is mandatory
for attorneys.

(d) Registered User Eligibility. Attorneys admitted to
the bar of this Court and attorneys and certified students
permitted to practice in this Court under Local Rule 83.1 (b)
are eligible to become Registered Users of the ECF system.
Unless the Court orders otherwise, parties appearing without
an attorney shall not file documents electronically.

(e) Registration. Applicants shall register to file
electronically in a form prescribed by the Clerk of Court.

(f) Password Security. Registered Users shall protect
the security of their passwords and shall immediately notify
the Clerk of Court if they learn that their password has been

compromised.
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(g) Signatures. The log-in and password required to
submit documents to the ECF System constitute the Registered
User’s signature on all electronic documents filed with the
Court for purposes of Rule 11 of the Federal Rules of Civil
Procedure. Documents signed by an attorney shall be filed
using that attorney’s ECF log-in and password and shall not be
filed wusing a log-in and password belonging to another
attorney. ©No person shall knowingly permit or cause to permit
a Registered User’s password to be used by anyone other than
an authorized agent of the Registered User.

(h) Service of Electronic Filings. Registration as an
ECF user constitutes consent to the electronic service of all
documents through the Court’s transmission facilities for
purposes of Rule 5 (b) (3) of the Federal Rules of Civil
Procedure. Transmission of the Notice of Electronic Filing to
a Registered User’s e-mail address constitutes service of the
hyperlinked document(s). Only the ©Notice of Electronic
Filing, generated and transmitted by the ECF system, 1is
sufficient to constitute electronic service of an
electronically filed document. ©Non-registered users shall be
provided notice of the filing by other means in accordance

with the Federal Rules of Civil Procedure.
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LRCiv 5.6
SEALING OF COURT RECORDS IN CIVIL ACTIONS

(a) Order Required. No document may be filed under seal
in a civil action except pursuant to an order by the Court as
set forth in subpart (b) of this Rule. For the purposes of
this Rule, the term “document” means any exhibit, record,
filing or other item to be filed under seal with the Court.

(b) Procedure for Obtaining an Order to File a Document
Under Seal. The Court may order the sealing of any document
pursuant to a motion, stipulation, or the Court’s own motion.
The Court generally will not enter an order that gives advance
authorization to file documents under seal that are designated
for such treatment by parties under a protective order or
confidentiality agreement. Any motion or stipulation to file
a document under seal must set forth a clear statement of the
facts and legal authority Jjustifying the filing of the
document under seal and must append (as a separate attachment)
a proposed order granting the motion. The document or
documents that are the subject of any such motion or
stipulation must not be appended to the motion or stipulation,
and must be lodged with the Court separately consistent with
subpart (c) of this Rule.

(c) Lodging of the Document to Be Filed Under Seal.

(1) Lodging 1in Electronic Form. Generally, a
document to be filed under seal must be lodged with the Court
in electronic form. The Electronic Case Filing Administrative
Policies and Procedures Manual (“the Administrative Manual”)
sets forth the circumstances in which such documents must be
lodged electronically and the instructions for doing so.

(2) Exceptions; Lodging in Paper Form. If a party
or counsel has been exempted from the regquirement to file
papers electronically or if the document to be filed under

seal is among those types of documents that the Administrative
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Manual does not permit to be lodged electronically, a document
to be filed under seal must be lodged with the Court in paper
form. Each such document to be filed under seal must Dbe
lodged with the Court in a separate envelope with a cover
sheet affixed to the envelope clearly identifying the enclosed
document and the wunderlying motion to which it pertains,
identifying the motion or stipulation seeking to have the
document filed under seal, specifying the case number and
title of the action in which the document is to be filed, and
prominently displaying the notation: “DOCUMENT SUBMITTED
UNDER SEAL.” A second copy of each document also must be
lodged in an identically labeled envelope for delivery to the
chambers of the Judge assigned to the action. If the
submitting party is represented by counsel, the lodging of any
document to be filed under seal that is more than fifty (50)
pages in length also must be accompanied by the lodging of a
diskette or CD-ROM containing an electronic version of each
such document. The diskette or CD-ROM must be labeled as
described above and must be formatted consistent with the
instructions set forth in the Administrative Manual.

(d) Filing a Document Designated Confidential by Another
Party. Unless otherwise ordered by the Court, if a party
wishes to file a document that has been designated as
confidential by another party pursuant to a protective order
or confidentiality agreement, or if a party wishes to refer in
a memorandum or other filing to information so designated by
another party, the submitting party must confer with the
designating party about the need to file the document (or
proposed filing) under seal and whether the parties can agree
on a stipulation seeking to have the document (or proposed
filing) filed under seal. If the parties are unable to agree
on these issues, the submitting party must lodge the document
(or proposed filing) under seal and file and serve a notice of
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lodging summarizing the parties’ dispute and setting forth the
submitting party’s position, accompanied by a certification
that the parties have conferred in good faith and were unable
to agree about whether the document (or proposed filing)
should be filed under seal. Within fourteen (14) days after
service of the notice, the designating party must file and
serve either a notice withdrawing the —confidentiality
designation or a motion to seal and a supporting memorandum
that sets forth the facts and legal authority justifying the
filing of the document (or proposed filing) under seal. If
the designating party seeks to have the document (or proposed
filing) filed wunder seal, the motion must append (as a
separate attachment) a proposed order granting the motion to
seal. No response to the motion may be filed. If the
designating party does not file a motion or notice as required
by this subsection, the Court may enter an order making the
document (or proposed filing) part of the public record.

(e) Denial of Request to File a Document Under Seal. 1If
a request to file under seal is denied in part or in full, the
lodged document will not be filed. If the request is denied
in full, the submitting party may, within five (5) days of the
entry of the order denying the request, re-submit the document
for filing in the public record. If the request is denied in
part and granted in part, the party may resubmit the document
in a manner that conforms to the Court’s order and this Rule.

(f) Effect of Sealing. If the Court orders the sealing
of any document, the Clerk shall file the order to seal and

secure the sealed document from public access.
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F.R.Civ.P. 6. Time
LRCiv 6.1
MOTIONS AND STIPULATIONS FOR EXTENSIONS OF TIME
Motions and stipulations for extensions of time are

governed by Rule 7.3 of the Local Rules of Civil Procedure.
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IIT. Pleadings and Motions
F.R.Civ.P. 7. Pleadings Allowed; Form of Motions
LRCiv 7.1
FORMS OF PAPERS
(a) Title Page. The following information shall be
stated upon the first page of every document and may be
presented for filing single-spaced?:

(1) The name, address, e-mail address, State Bar
Attorney number, telephone number, and optionally the fax
number, of the attorney appearing for the party in the action
or proceeding and whether the attorney appears for the
plaintiff, defendant, or other party - in propria persona -
shall be typewritten or printed in the space to the left of
the center of the page and beginning at line one (1) on the
first page. The space to the right of the center shall be
reserved for the filing marks of the Clerk.

(2) The title of the Court shall commence on or below
line six (6) of the first page.

(3) Below the title of the Court, there shall be
inserted in the space to the left of the center of the paper
the title of the action or proceeding. If the parties are too
numerous for all to be named on the first page, the names of
the parties only may be continued on the second or successive
pages. All parties named 1in the case caption shall be
separated by semicolons on any initial or amended complaint,
petition, crossclaim, counterclaim, or third-party complaint.
If the initial or amended complaint, petition, crossclaim,
counterclaim, or third-party complaint applies to a
consolidated action, the affected case number(s) must appear
below the number of the established "lead", or lowest-numbered

case. For all other papers filed in civil or criminal cases,

2 A sample form is provided in Appendix C.
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it is sufficient to state the name of the first party on each
side with an appropriate indication of the other parties, as
provided by Rule 10(a), Federal Rules of Civil Procedure. All
counsel/litigants are required to use proper capitalization
and spacing to denote the correct spelling of the party names.
In the space to the right of the center there shall be
inserted (A) the number of the action or proceeding; (B) a
brief description of the nature of the document, including
demand for trial by jury 1if made in the document; and (C)
mention of any notice of motion or affidavits or memorandum in
support.
(b) Pleadings and Other Papers.

(1) All pleadings and other papers shall be written
in the English language, submitted in letter size (8 % inches
by 11 inches) format and shall be signed as provided in Rule
11 of the Federal Rules of Civil Procedure. The body of all
documents shall be typed double-spaced and shall not exceed 28
lines per page; they shall not be single-spaced except for
footnotes and indented quotations. All pleadings, motions and
other original documents filed with the Clerk shall be in a
fixed-pitch type size no smaller than ten (10) pitch (10
letters per inch) or in a proportional font size no smaller
than 13 point, including any footnotes. Pages of the document
must be numbered. The left margin shall not be less than 1 ¥
inches and the right margin shall not be less than * inch.
All paper documents presented for filing shall be on unglazed
paper stapled in the upper left-hand corner. Paper documents
intended for filing shall be presented to the Clerk's Office
without being folded or rolled and shall be kept in flat
files. Paper documents which are too 1large for stapling
should be bound with a metal prong fastener at the top, center
of the document. Documents filed by incarcerated persons are

exempt from the stapling and fastening requirements.
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(2) In civil cases when a party requests specific
relief, except for dismissal or summary Jjudgment pursuant to
Federal Rules of Civil Procedure 12 (b) or 56, the party must
lodge with the Clerk a separate proposed order.

(3) Proposed orders prepared for the signature of a
United States District Judge or a Magistrate Judge must be
prepared on a separate document containing the heading data
required by subparagraphs (a) (2) and (3) above as appropriate,
and must not be included as an integral part of stipulations,
motions, or 